
Public Schedules User Guide 

                                                                                                                                                  Page 1 of 79  
 

 
 
 
 
 
 

 
 
 
 
 
 
 

Public Schedule User Guide 
 
 
 

 
 
 

 
 
 

 
 
 

 
 
 

 
 
 

  



Public Schedules User Guide 

                                                                                                                                                  Page 2 of 79  
 

 
 

 
 Disclaimer 

 
Fleet-Net ® Corporation makes no warranties about the contents of the manual and specifically disclaims any 
implied warranties of merchantability or fitness for any particular purpose. Fleet-Net ® Corporation further 
reserves the right to make changes to the specifications of the program and contents of the manual without 
obligation to notify any person or organization of such changes. 

 

Copyright Notice 

 
This software package and manual are copyrighted 2018. All rights reserved worldwide. No part of this 
publication may be reproduced, transmitted, transcribed, stored in any retrieval system or translated into any 
language by any means without the express written permission of Fleet-Net ® Corporation, 9183 W. Flamingo 
Rd., Suite 110, Las Vegas, Nevada 89147. 

 

License Agreement 
 

The software described in this manual is furnished under a license agreement and may be used or copied only 
in accordance with the terms of the agreement. Failure to sign this agreement and still use the software is 
illegal. 
 

Trademark Acknowledgment 
  

Fleet-Net® is the Registered Trademark of Fleet-Net ® Corporation. Microsoft®, Access®, Windows®, the 
Windows® Logo, and other Microsoft® Office Products are either registered trademarks or trademarks of 
Microsoft ® Corporation in the United States and/or other countries. The names of actual companies and 
products mentioned herein may be the trademarks of their respective owners. 
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Product Description 
 

Public Schedules  
 
Public Schedules maintains all bus stops scheduled to meet the public’s Ridership needs. It identifies line, 
service, and direction combinations and well as stops for each line, service, and direction. It also identifies 
trip and stop footnotes with appropriate descriptions and stop locations with time points and location 
description. 
 
One of its unique capabilities is it automatically build trips which reduces errors in the building of your 
schedules. In addition to the automatic trip building option it allows for making adjustments on scheduled 
times, duplicate schedules, and update miles. It also allows you to purge sign-ups that are no longer 
needed. 
 
Public Schedules allows for the export of schedules to applications such as Google Transit, interfaces to 
CAD/AVL systems and standard XML export. It is the precursor module for Fact Cut module which allows 
for bus blocking and run cutting. Public Schedules is also the foundation for the Easy Sample module which 
allows for NTD random sampling. 
 
Some of the standard reports are: 
 
Schedule Time Audit Report 
Route Master Listing 
Stop Description  
Stop Id’s by Route 
Pattern Report 
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Public Schedules Implementation 
 

It is understood that the Systems Administration Guide had been followed completely and that all other 
modules are working prior to the Public Schedules installation. 
 
As with all Fleet-Net® for Windows modules, the module must first be installed as directed in the System 
Administration Guide. Briefly, this includes (1) copying the data files, program files, server database, and 
the client master database, (2) running the configuration program, (3) copying the client master for individual 
use, (4) utilizing the Public Schedules import tool. 
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About This Guide 
  
This guide contains standard procedures for operation and a description of each feature released with the 
module. The module description provides the intended application or use of the module and any comments 
that relate to this specific module.  
 
Below are features that are used through FNW applications. 
 

 
 

 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 

  
 
 

 
 
 

 
 
 

 
 
 
 
          

          
  
 
 
 

The clock button allows for changing the time entry. 

 
 

To correctly exit a form or exit out of Fleet-Net® 
completely click on the Fleet-Net® Icon always 
located in the upper right of every form. 

Throughout Fleet-Net® modules, there are Green 
Check marks that will appear next to specific fields. 
These Green Checkmarks when selected will open the 
Misc. List Codes form allowing the user to setup the 
necessary codes and their value for the associated 
field. 

 

**When the binoculars search function is not available, 
nor a drop-down list, select ‘Ctrl F’ as a search tool.  
 
When using this button to search the following sample 
form will open up. Use any of the search item criteria 
to find your item select it and it will populate at the 
bottom of this form. To populate the previous form with 
the selected item simply hover over the item # and 
double click it. Close the search form. 

 

The question mark button opens the search option. 

 

 

The Stop button aborts the current selection process. 

 

The calendar button allows for quick selection of a 
specific date via a calendar. Calendar defaults to 
current date. 

The calculator button allows for quick simple 
calculations on the fly. It opens up your systems 
calculator. 
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Public Schedules Terminology 
 

Footnotes  
Can be used to make comments referencing a trip or time 
point. 

Headways  

The amount of time between buses at a specific stop. For 
example, a different bus stops at Main and Mill every 
thirty minutes, thirty minutes is the headway. 

Public Schedules or Timetables  

A published schedule of times when buses operate. A 
single schedule groups’ trips to where buses follow the 
same path or pattern and usually represent one route or 
line. These schedules often change seasonally to reflect 
adjustments in passenger riding habits (i.e. school 
holiday, community events, etc.). 

Route or Line  
A group of trips to where buses follow the same path. 

Pattern 
A pattern or “path” is a unique sequence of stops on a 
route.  

Run or Run Assignment  
A group of trips, on one or more lines, operated by a 
driver. The run is the operator’s daily work assignment. 

Sign up or Pick or Bid  
A schedule change when operators choose a new run 
assignment. 

Stop  
A physical location of where a bus may pick up or drop off 
passengers. 

Timepoint  

A stop on a bus trip where a bus will always stop. Time 
points are used by operators to ensure the bus is running 
according to schedule. 

 
Trip  

 
One bus travels the full path of a route. 

 

 
 
 

 

 
 
 

 
 

 

 
 
 

 
 
 

                                
 
 

 
Public Schedules This module allows for creating the listing 

of schedules that the customer usage. 

Fast Cut Blocking 
pertains to the Bus 

Assignment. 

Fast Cut Run 
Cutting pertains to 

driver assignments. 

Operator 
Timekeeping 

Assign 
employees to 

a bid. 

Revenue 
Ridership 
Tracking 

passenger 
revenue. 

Automated 
Dispatch 

Maintain runs, 
exceptions 

Payroll 
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Public Schedules Checklists 
 
Setup Checklist 
 
This checklist follows the instructions outlined on the following pages. 
 
  Done Menu  Program/Procedure 

 
  PS (a) Miscellaneous Codes defined using Edit Miscellaneous Codes.  
 
________  SYSTEM (b)         Miscellaneous Codes setup in WS (Master Misc Codes). Edit Misc 

System Codes. 
 
  PS01 (c) Add Stops defined using Modify/Add Stops. 
 
  PS01 (d) Add Sign Ups defined using Modify/Add Sign Ups. 
 
  PS01 (e) Add Divisions defined using Modify/Add Divisions. 
 
  PS01 (f) Add Routes defined using Modify/Add Routes. 
 
  PS01 (g) Add Direction defined using Modify/Add Direction. 
 
  PS01 (h) Add Stop Headings entries defined using Modify/Add Stop 

Headings. 
  PS01 (i) Add Patterns defined using Modify/Add Patterns.  
 
If utilizing the Bus Stop Inventory Option the following setup will be required. 
 
Done Menu  Program/Procedure 
 
  PS03 (j) Bus Stop Inventory Class Code defined using Modify/Add Bus Stop 

Inventory Class Codes.  
 
  PS03 (k) Bus Stop Inventory Sub-Class defined using Modify/Add Bus Stops 

Inventory Sub-Class. 
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Standard Cycles Checklist 
 
Review the following steps to an existing signup. (Must unblock/uncut data that relates to trips being 
modified in PS) prior to creating a new Schedule Cycle. 
 
Done Menu  Program/Procedure 
 
  PS01 (a) Create/Revise/Delete stops via Modify/Add Stops. 
 
  PS01 (b) Create/Revise divisions via Modify/Add Divisions. 
 
  PS01 (c) Create/Revise services via Modify/Add Services. 
 
  PS01 (d) Create/Revise routes via Modify/Add Routes. 

 
  PS01 (e) Create/Revise directions & description of travel via Modify/Add 

Direction. 
  PS01 (f) Create/Revise Time Points via Modify/Add Stop Headings. 
 
  PS01 (g) Create/Revise mileage per trip via Modify/Add Patterns. 
 
  PS01 (h) Create/Revise trips, times, and flag footnotes via Modify/Add Trips 

or Automatic Trip Build. 
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Public Schedule Setup 
 

 
 

Edit Miscellaneous Codes  
 
Click Edit Miscellaneous Codes to enter all required information for the Miscellaneous Codes. 
 
Identify Codes for use in various drop-down lists. Codes in some cases can be manually added by the 
use of the green check mark options within the various forms. Some Miscellaneous Codes will not be 
accessible via a green check mark option and must be entered here via this form.  
 

 

 
 
 

Field Name 
Max Field 

Size Field Type Description 

Type 50 Alpha/Numeric 
Select an existing code from the drop-down list or enter a 
new code by typing in the definition provided by Fleet-Net. 

Code 50 Alpha/Numeric Enter a code, either user defined or specific. 

Value 255 Alpha/Numeric Enter a description to define the selected code. 
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County (User Defined) 
 

 
 
DocumentCode (User Defined) 
 

 
 
ExternalAnncCode (User Defined) 
 

 
 
Hastus (User Defined) if utilizing the Hastus Interface. 
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HeadsignCode (User Defined) 
 

 
 
IRTD (User Defined) if utilizing the IRTD Interface. 
 

 
 
The following 2 Miscellaneous Codes requires the setup be made in the WS Module. 
 
From the Main System Menu. 
 
Click System Parameters to edit the miscellaneous system codes. 
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Click Edit Misc System Codes. Select the WS from the drop-down options.  
 

 
 
ModeofService (User Defined) 
 

 
 
TypeofService (User Defined) 
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Modify/Add Timetables Menu 
 

 
 

Modify/Add Stops 
 
Click Modify/Add Stops to create/modify stops. 
 

New 
 
Click New to create a new stop. 
 

 
 
Enter the new Stop Id. 
 
Click OK to continue or Cancel to cancel. 
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Public Schedule Setup……continued 

 

Field Name 
Max Field 

Size Field Type Description 

Stop Id 8 Alpha/Numeric 

Select an existing stop from the drop-down list. It is 
recommended to strictly use numbers as other 
outside products such as AVL will only accept 
numeric stop ID’s. Do not start stop ID’s with 
leading zeros, as it will cause issues with outside 
programs. 

Stop Name   
Search fields for selecting a stop by name versus 
ID.  

Stop Short Name 20 Alpha/Numeric Abbreviated name of the actual stop name. 

Stop Description 90 Alpha/Numeric Description of the Stop. 

Alias 8 Alpha/Numeric 
Used if the stop is identified by a bus stop number 
or any other kind of identifier.  

City 25 Alpha/Numeric 

Select the City from the drop-down list. New cities 
can be added. Select Option #7 on PS Menu to 
add additional cities to the Miscellaneous Code for 
City. 

County 25 Alpha/Numeric 

Select the County from the drop-down list. New 
counties can be added. Select Option #7 on PS 
Menu to add additional cities to the Miscellaneous 
Code for County. 

Zip Code 10 Alpha/Numeric Enter the zip code for the selected stop.  

Street Address 10 Alpha/Numeric Enter the numeric address.  

Street Prefix 2 Alpha/Numeric Prefix (N, S, E, W).  

Street Name 30 Alpha/Numeric Enter the name of the street. 

Street Type  5 Alpha/Numeric 
Enter a description of the type of street (HWY, 
2way). 

Street Suffix 2 Alpha/Numeric Enter the suffix (Rd, St, Ct). 

Street Direction 2 Alpha/Numeric Direction of travel (N, S, E, W, or SW etc.). 

Street Side 10 Alpha/Numeric 
Side of Street where stop is located. (N, S, E, W or 
Right, Left). 

Cross Street Prefix 2 Alpha/Numeric Prefix (N, S, E, W).  

Cross Street Name 30 Alpha/Numeric Enter name for closest cross street. 



Public Schedules User Guide 

                                                                                                                                                  Page 16 of 79  
 

 
When creating a new stop, if the stop id matches an existing stop id the following prompt will display. 
 

.  
 

Edit  
 
Click Edit to view or modify the selected stop. 
 
 
 
 
 
 
 

Field Name 
Max Field 

Size Field Type Description 

Cross Street Type 5 Alpha/Numeric 
Enter a 4 character description of the type of street 
(HWY, 2way). 

Cross Street Suffix 2 Alpha/Numeric Enter the suffix (Rd, St, Ct). 

Distance from Cross 
Street  Numeric Enter the distance from the cross street in miles. 

Comments 50 Alpha/Numeric Field allows for a short comment referring stop.  

Ada Accessible 
Sidewalk 
Lift Accessible 
Curb Active 
Telephone 
Lighting 
Trash Receptacle 
Shelter 
Seating 
Active 
Pickup Allowed  
Drop Off Allowed   

This describes different amenities in reference to 
the select stop. Check the box if applicable.  
 
System Default Yes to: Active, Pickup Allowed & 
Drop Off Allowed. To make inactive uncheck the 
box. 
 
Pickup Allowed/ Drop Off - Custom Avail interfaces 
may use these fields. 

GPS 
Latitude/Longitude  Numeric Enter the GPS coordinates. 

Last Inspected  Date/Time 
Populates with a date when inspected, when date 
is entered on Bus Stop Inventory form. 

Last Cleaned  Date/Time 
Populates with a date when cleaned, when date is 
entered on Bus Stop Inventory form. 

Last Repaired  Date/Time 
Populates with a date when repairs were made, 
when date is entered on Bus Stop Inventory form. 
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Notes 
 
Click Notes to add, modify or delete notes associated with the selected stop. 
 

Field Name 
Max Field 

Size Field Type Description 

Document Code 25 Alpha/Numeric 

Select the Document Code from the drop-down list. If the code is 
not available for selection, it can be added. Click Green 
Checkmark. Required Field. 

Reference 30 Alpha/Numeric 
Enter a unique reference to identify the note/attachment. 
Required Field. 

Comment  Alpha/Numeric 
Clicking the field creates an automatic date, time, and user’s 
stamp. Enter any comments regarding the note option selected. 

Attachment   
Right click in the field to attach a document specific to the 
selected asset. 

Hyperlink 255 Alpha/Numeric Enter an applicable hyperlink. 

 
Direction for Insert Object: 
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Right Click in Attachment box. Select Insert Object. Microsoft Access window will display.  
Click Create from File button.  
Click Browse.                   
Locate the document or photo to be attached. Highlight the record. 
Click OK. 
File location will populate in the location box. 
Click OK. 
Document will display in the Attachment box. 
Double Click on the attached document to view. 
 

 
 
Double Click on the attached document/icon to view. 
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Delete  
 
Note: Stops should not be deleted if current signup contains the stop. The delete opinion affects the stop 
id table and will permit the delete even if signups still has the stop assigned. Past signup reports can still 
be run but will indicate #error as the heading. 
 
Click Delete to delete a stop. Select the stop ID from the list. The following message will display.  
 

 
 
Click Yes to continue or No to cancel. 
 
Once deletion is completed the following message displays. 
 

 
 
Click OK. 
 

Renumber 
 
This option will renumber the stop in all Fleet-Net tables across multiple modules. 
 
Click Renumber to renumber a stop ID to an alternative number. 
 
Enter or select Stop ID from drop-down options. Enter the new Stop Id. 
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Click Start. 
 

 
 
Click Yes to continue or No to cancel. 
 
Once renumber is completed the following message will display. 
 

 
 
Click OK. 
 

Modify/Add Sign Ups 
 
Click Modify/Add Sign Ups to create a new signup, add (pick/bid), clone (copied), or purge (delete) a 
sign up. 
 
To add a new sign up. Proceed to the first blank record. Enter all applicable information. Do not enter data 
on this form if Clone will be used from PS or FC. 
 
 
 
 
 
 
 
 

Field Name 
Max Field 

Size Field Type Description 

Stop Id   Alpha/Numeric Enter or Select Stop Id to be renumbered. 

Stop Name   Alpha/Numeric Auto populates Stop Name from Stop Master Setup. 

New Stop Id 8 Alpha/Numeric Enter the new Stop Id #. 
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Field Name 
Max Field 

Size Field Type Description 

Sign Up 12 Alpha/Numeric Enter an alpha/numeric signup name.  

Description 30 Alpha/Numeric Assign a description to the signup. 

Effective  Date/Time Enter the effective date of the sign up.  

End  Date/Time 

Enter the last day of the signup is effective. (Enter End 
Dates for all signups that should be used to calculate 
mileages for the fiscal year. This is used for NTD reports 
only. Leave blank if the signup should not be include for 
Scheduled Mileage on the NTD report S-10 Service Non-
Rail.  

 

Print  
 
Click Print to generate a report listing all the signups.  
 

 
 

Clone  
 
The New Signup ID must be setup to executing the Clone process.  
 
Click Clone to populate the entire (source) signup information as a new sign up (target). 
 
(Note: This clone feature only clones the signup in the Public Schedules module. The recommendation, 
when duplicating Signup’s that impact all 3 modules (PS FC OT) use option #7 Duplicate SignUp (PS, 
FC, OT) from the FC01 menu.  
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Enter or select from the drop-down options the Old Sign Up. Enter the new Sign Up. 
 
Click Start. 
 

 
 
Click Yes to continue or No to cancel. 
 
Once Clone process is completed. 
 

 
 

Click OK. 
 

Purge 
 
Enter or select from the drop-down options the Sign Up to be purged. 
 
Click Purge to delete the entire signup.  
 
(Note: This Purge feature only purges the data from the Public Schedules tables. The recommendation 
when purging a signup is to use option #8 Purge Signup from the FC01 Menu. The Purge Signup on the 
FC01Menu deletes the data from PS, FC & OT modules).   
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Click Start. 
 

 
 
The following message displays. 
 

 
 
Click Yes to continue or No to cancel. 
 
Once purge process is completed the following message displays. 
 

 
 
Click OK. 
 

Modify/Add Divisions 
 
Divisions can be used to further define metropolitan area or other designated areas for the selected 
signup. Divisions can be modified from sign up to sign up. 
 
Click Modify/Add Division to modify, add, or delete divisions. New divisions can be added by entering 
information in the next blank record.  
 
Enter or select the Signup from drop-down option. 
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To modify information in a division, select the line of the division and make necessary changes then press 
the enter key. You may have more than one division per Sign Up.  
  

 
 

Field Name 
Max Field 

Size Field Type Description 

Sign Up     Select Sign Up from the drop-down options. 

Division 4  Alpha/Numeric Enter Identifier for the Division. 

Description 30 Alpha/Numeric Enter a Description for the Division. 

 

Delete (Microsoft Access process not a button) 

 
Note: Use great caution when executing this option. It will only delete all data for the selected Division 
within the Public Schedule module but will not delete records from Fast Cut or Operator Timekeeping. 
This delete should NOT be executed for Divisions that still have data within FC/OT as the data will 
become orphaned).  
 
To remove/delete an entire Division code. Right Click to in the box left of the Service field. 
 
Click Cut.  
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Click Yes to continue or No to cancel. 
 
System will populate the following message. 
 

 

 
Click Yes to continue or No to cancel. 
 

Modify/Add Service    
 
Click Modify/Add Service to create or delete a Service Code specific to the Signup.  
 
Enter or select a sign up from the drop-down option. 
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Field Description 

Service An abbreviation of what type of service is provided. 

Description A description of the service. 

Sequence 
This field defines what order the service identifiers populates in the drop-
down list. 

Check Box/Days of Week Select the appropriate box as it relates the service provided. 

Mode Of Service 
Type Of Service 

For each signup assign the Mode Of Service (S-10 Specific 
Abbreviations) and Type of Service is user defined, these codes are 
used for the NTD report S-10 Service Non Rail scheduled miles.  
These should only be specified on services that are included in 
typical weekday, Saturday or Sunday service. (i.e. these fields 
should be blank for exclusively holiday services and services that 
exist only for testing purposes). 

 

Clone  
 
Enter or select the Signup from drop-down option.  
 
Create a new Service Code. 
 

 
 
Click Clone to copy one service within the same signup to another service. Use this feature to duplicate 
Stop Headings, Trips and Times, Footnotes and Comments from one service to another within a signup.  
 
Note: If data has been built in Fast Cut a change to a service in Public Schedule will require action in the 
Fast Cut & Operator Timekeeping modules.  
 
Select the Old Service (Source) code and the New Service (Target) code from the drop-down lists. 
 

 
 
 



Public Schedules User Guide 

                                                                                                                                                  Page 27 of 79  
 

Click Start. 
 

 
 
Click Ok to continue or Cancel to cancel.  
 
Once copy is completed the following message displays. 
 

 
 
Click OK.  
 

Delete (Microsoft Access process not a button) 

 
To remove/delete an entire Service line from this form, Right Click to in the box left of the Service field. 
 
Click Cut.  
 
(Note: Use CAUTION when executing this option. Deleting a Service Code will remove all records from 
the Public Schedule tables will not impact Fast Cut or Operator Timekeeping. This delete should NOT be 
executed for service codes that still have data within FC/OT as the data will become orphaned).  
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The following message will display. 
 

 
 
Click Ok to continue or Cancel to cancel. 
 
When deletion is completed the following message displays. 
 

 
 
Click Ok.  
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Modify/Add Routes 
 
Click Modify/Add Routes to make modifications, additions and deletions for routes associated within the 
selected Sign Up. 
 
Enter or select the Signup from drop-down option.  
 

 
 

Field Name 
Max Field 

Size Field Type Description 

Sign Up     Select Sign Up from the drop-down options. 

Route 4  Alpha/Numeric 
Enter a Route Number (Note: Many AVL and Fare box 
systems only accept numeric route names). 

Description 50 Alpha/Numeric Enter a Description for the Route. 

Route Type 1 Numeric 

This field is used when data is to be exported to the Google 
Interface. Choose from the drop-down list the type of route. 
3 for Bus. Leave blank to omit this route from the Google 
Transit Feed files. 

Route Color 6 Alpha/Numeric 

This field is used when data is to be exported to the Google 
Interface. Enter the color that is to be associated with the 
route in the Google Interface. 

Route Text Color 6 Alpha/Numeric 

This field is used when data is to be exported to the Google 
Interface. Enter the color that is to be associated with the 
text for the route in the Google Interface. 

Route Url 100 Alpha/Numeric 

This field is used when data is to be exported to the Google 
Interface. Enter the Url (Uniform Resource Locator or Path) 
that is to be associated with the route in the Google 
Interface. 

 

Delete (Microsoft Access process not a button) 

 
Deleting/Cutting a route record from here that currently has stop heading, trips etc. assigned will orphan 
the data in the tables.  
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Delete should only be used on a newly created route number entered in error. It will only cut the record 
from the routes table. 
 
Click Cut. 
 

 
 
The following message displays. 
 

 
 
Click Yes to continue or No to cancel. 
 

Modify/Add Direction  
 
Click Modify/Add Direction to enter all associated directions for the selected signup. 
 
Enter or select the Signup from drop-down option.  
 
This form allows the modifications, deletions and additions of directions. Deletions will only delete the 
record within this form and not a mass delete of other PS data pertaining to that direction.  
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Delete (Microsoft Access process not a button) 

 
To remove/delete an entire Route from the selected signup. Right Click to in the box left of the Route 
field. Click Cut.  
 
(Note: Use CAUTION when executing this option. Deleting a Direction will remove all records from the 
Public Schedule tables it will not impact Fast Cut or Operator Timekeeping. This delete should NOT be 
executed for Routes that still have data within FC/OT as the data will become orphaned).  
 

 

 
The following message displays. 
 

 
 
Click Yes to continue or No to cancel. 

Field Name 
Max Field 

Size Field Type Description 

Direction 1 Alpha/Numeric 

One character identifier for the direction. D for Deadhead must 
be entered for use in Revenue Ridership and Fast Cut 
modules. 

Description 4  Alpha/Numeric Identifies in one or more words the direction. 

Google Direction ID 50 Alpha/Numeric 
This field is used when data is to be exported to the Google 
Interface. Choose from the drop-down list the direction id. 
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Modify/Add Stop Heading  
 
This form allows for the modification, addition or deletion of stop headings for time points only. 
 
Click Modify/Add Stop Headings to create the headings for the time point stops only.  
 
To access the data enter or select the Signup, Division, Service, Route and Direction fields or use the 
Search field to select existing Stop Heading combinations from the drop-down list.  
 

 
 

 

Edit Stop Headings 
 
Click Edit Stop Headings to add/modify or delete a stop heading from the selected options. 
 
Locate the Stop # to be changed make any applicable changes and enter through the line to save the 
changes. 
 

 
 
 

Delete (Microsoft Access process not a button) 

 
To remove/delete an entire Route from the selected signup. Right Click to in the box left of the Route 
field. 
 
Click Cut.  
 
(Note: Use CAUTION when executing this option. Deleting a Stop Heading will remove all records from 
the Public Schedule tables it will not impact Fast Cut or Operator Timekeeping. This delete should NOT 
be executed for Stop Headings that still have data within FC/OT as the data will become orphaned).  

Field Name 
Max Field 

Size Field Type Description 

Stop #   Number 
Enter Stop # to Identify the sequence of the time 
points. 

Stop ID 8 Alpha/Numeric Identifies in one or more words the direction. 

Print On Public Schedules   Yes/No 
Check the box to have the Stop Heading printed on 
the Public Schedule documentation 

Print On Driver Reports  Yes/No 
Check the box to have the Stop Heading printed on 
Driver Reports. 
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The following message displays. 
 

 
 
Click Yes to continue or No to cancel. 
 

Modify/Add Patterns  
 
Click Modify/Add Patterns to define, clone or delete Patterns. Patterns must be defined for each unique 
sequence of stops on a route. 
 
Agencies using the Fleet-Net to Avail interface will be required to enter not only the time points but all 
intermediate stops between time points as well. If not using the interface it is not required to enter 
intermediate stops.  
 
Enter or select a signup and pattern from the drop-down options. 
 

Stops 
 
Click Stops to attach all applicable stops to the selected Signup & Pattern. 
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Trip Mileage 
 
If mileage needs to be corrected, this feature will update all mileage in previously built trips in Public 
Schedules as well as Blocks and Runs in Fast Cut  
 
Select the Signup and Pattern. 
 
Click Trip Mileage to update the mileage for the selected Sign up & Pattern. 
 

 
 
Click Yes to continue, click No to cancel. 

Field Name 
Max Field 

Size Field Type Description 

Pattern 10  Alpha/Numeric 

Select a pattern from the drop-down list or enter a new pattern. 
An example of a pattern name is the Route number + 
Direction+ sequential number, each unique sequence of stops 
should be identified by a unique pattern. 

Time Points   Yes/No 

Check the box to display only Time Points previous setup for 
the selected signup/pattern. Un-checking both Time Points 
and Relief Points display ALL stops. 

Relief Points   Yes/No 

Check the box to display only Relief Points previous 
setup for the selected signup/pattern. Uncheck to display all 
stops for the selected Pattern. 

Stop #  Number Enter the stop number to be assigned to the stop ID. 

Distance  Number 
Enter the mileage from the previous stop. The distance of first 
stop should be zero. 

Stop Id   Select the Stop ID from drop-down options.  

Description   
Description will automatically populated information from Stops 
setup form. 

Alias   
 Alias will automatically populated information from Stops 
Setup form. 

Time Point  Yes/No Check to indicate stops that are time points. 

Relief Point  Yes/No 
Check to indicate stops that are relief points. This is required 
to enable runs to be cut using relief points. 

Total Distance   
Displays total distance for all stops of the pattern not 
necessarily just the ones displayed.  

Total # Stops   Total # Stops is displayed.  
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If no Run Assignment is found the following message will display. 

 

 
 

Click OK.  
 
When update has been completed. The following message displays. 
 

 
 
Click OK. 

 

Clone 
 
Click Clone to duplicate a pattern to a new pattern. This option can be used when two patterns are very 
similar and to avoid redundancy of entering the new pattern it can be cloned. Modifications to the new 
cloned pattern can be made by adding or removing stops. Pattern cloning will not update PS trips. 
Patterns must be completed first and accurate first before assigning to trips 
 
Enter Signup to be cloned in the Old Signup. Enter New Signup to copy the data to. 
 
Enter Pattern to be cloned in the Old Pattern. Enter New Pattern to copy the data to. 
 
Click Start. 
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The following message displays. 
 

 
 
Click Yes to continue or No to cancel. 
 
If an existing pattern has already been created the following error message will display. 

 

 
 
 
Click Yes to delete existing pattern and create a new one or No to cancel. 
 
This form will also duplicate a pattern from one signup to another.  
 
Select the All Patterns /Stop Headings checkbox to clone all patterns from one signup to another.  
 
Note: 
Do not use this option if you also want to clone all the Trips from the Old Signup. In this case use the 
Clone feature on the Signup Edit Form. (Contact Fleet-Net support line when in doubt about major cloning 
options. The most widely used clone feature used once a signup has been completely built is via the Fast 
Cut duplicate option found on the FC01 menu). 
 

Delete 
 
Select the signup and the pattern to be deleted from drop-down options. 
 
Click Delete to delete the selected pattern from the selected Sign Up. Deleting a pattern will also remove 
the pattern from all public schedule trips as well.  
 
If the pattern to be deleted is already being used in blocking and run cutting, first uncut the run, unblock 
the block and then proceed with the delete. 
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Click Yes to proceed with delete, No to cancel.  
 
The following message displays. 
 

 
 

Click OK. 
 
 
 

CAD / AVL 

 
The Internal Sign Text and Internet Name fields are used by Fleet-Net’s export to the Avail system. Enter 
in the appropriate information. These fields cannot be left blank. Leaving them blank will result in errors 
when the interface is executed.  
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Update Time  
 
Click Update Time to automatically update the times of NON time point stops to the trips seen via the 
Modify/Add Trips and Times form.  
 
Agencies using the Fleet-Net to Avail interface will need to execute this option. Agencies that wish to 
keep track of stops in-between time points can use this feature as well. The times for Time Points can be 
viewed and are entered via the Trip Edit Form as described below in the next section of the manual. To 
avoid tedious entry of all intermediate stop times this feature will automatically calculate the time based 
on the time of the two time points the stop falls in between and the distance entered for that stop.  
 
Enter a specific pattern or leave blank to do all patterns within a Sign Up. 
 

 
 
Click Yes to proceed and No to cancel.  
 
When update is completed the following message will display. 
 
 
 

 
 

Click OK. 
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Modify/Add Trips and Times 
 
Use this form to manually build, modify, delete or display trips. Within this form the user will assign a trip 
number, associate a pattern with the trip, enter in footnote code and enter the times for the time points of 
that trip.  
 
If the Automatic Trip Builder form was used to build trips, those trips can be modified via this form.  
 
Enter the Signup, Division, Service, Route and Direction fields or use the Search option to select the Signup. 
 

Edit Trips 
 
Click Edit Trips to add/modify or delete stop information for the selected Sign Up and Pattern. 
 

 
 

 
 
To create a new trip and pattern. Enter the new Trip # & Pattern. 
 
Double Click Start Time field. The following form displays.  
 
The stops and distances are populated from the pattern previously defined. Enter the times for each 
Time-Point, applicable footnotes and make any revisions to what reports the stop is to appear on.  

 

Field Description 

Trip Number Enter a Trip Number. Ex: 1,2,3  or 5,10,15 etc. 

Pattern 
Enter the corresponding pattern for this trip. Field will not allow selection of pattern that is 
not on the drop-down list. 

Block Automatically updated by Fast Cut module when blocks are created.  

Footnote Code 

Enter the footnote code that applies to this entire trip. This code is setup in Modify Add 
Footnotes. (Not to be confused with FC Driver Footnotes). Prints on Schedule Time Audit 
Report. 

Start Time/End Time Double click on the Start Time. The stops on the pattern will be displayed. See below. 

Trip Time Automatically populated when the times have been entered. 

Trip Mileage Automatically populated when the times have been entered. 

Head Sign Code 
Select a code from the drop-down list that applies to the bus head sign/destination code. 
This field is used in the Fleet-Net / Avail interface.  

External Annc. Code 

Select a code from the drop-down list that applies to the audio External Announcement 
code. Codes are initially entered via the Misc Codes options referenced at the beginning 
of the manual. This field is used in the Fleet-Net / Avail interface. 
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Field Description 

Stop # Automatically populates from the stop # created via Modify/Add Patterns. 

Time 
Times must be entered for all Time Points format HHMM A-AM, P–PM or   
X – For after midnight for the next day. 

Seconds After Midnight 
Automatically calculated once user exits the sub form or the Compute Time 
button option is executed. 

Actual Seconds 

Automatically calculated once user exits the sub form or the Compute Time 
button option is executed. Time points will always reflect 0 and intermediate 
stops will reflect calculated seconds. These are used in the automatic 
calculation of the Time field based on time between time points and 
distance entered for the pattern via Modify/Add Patterns. 

Distance From 
Previous Stop 

Automatically populated based on distance entered via Modify/Add 
Patterns. 

Public Schedule 
Footnote Code 

Enter the code associated with this stop and time. Codes must first be 
created via the Modify/Add Footnotes option within PS. 

Driver Reports 
Footnote Code 

Enter the code associated with this stop and time. Codes must first be 
created via the Modify/Add Footnotes option within FC. 

Print on Public 
Schedules Defaults to print on Public Schedules. Revise if necessary. 

Print on Driver Reports Defaults to print on Public Schedules. Revise if necessary. 

Time Point 
Automatically populated based on designation made via Modify/Add 
Patterns. 

Relief Point 
Automatically populated based on designation made via Modify/Add 
Patterns. 

 
The Time Points and Relief Points check boxes at the top of the form determine which stops are 
displayed. The default upon entering this form is Time Points. Uncheck Time Points and select Relief 
Points to view only relief point stops.  
 
Uncheck both to display ALL stops.  
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Compute Time  
 
Note: If Time points box is checked system will update only the Time Point Stops. If all times need to be 
updated including intermediate stops, leave both checkboxes (Time Points & Relief Points) unchecked. 
 
Click Compute Time to calculate the times for all stops selected. 
 

 
 
The following message displays. 
 

 
 
Click Yes to continue or No to cancel. 
 
The message below will display if the time entered is out of sequence with the previous or next Time 
Point.  
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Make corrections. 
 
Click Compute Time again if corrections were made. 
 
Once update is completed. The following message displays. 
 

 
 
Click OK. 

 

Edit Time 
 
Click Edit Time to make modification to existing stop # times. Highlight the Time field for the record to be 
changed. Make the changes and enter to save the changes. 
 

 
 

Print 
 
Click Print to generate a trip report for the selected Sign Up, Division, Service, Route, and Direction. 
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Automatic Trip Builder 
 
Click Automatic Trip Builder to automatically build multiple trips. Two options are available. The Headway 
option allows for the building of trips with consistent headways with the same pattern. The other option 
Elapsed Time allows for the building of trips based on consistent times between stops.  
 
Enter the Signup, Division, Service, Route and Direction.  
Enter a starting Trip # and Trip Increment.  
 
Example: Enter 1 to have the first trip start with 1 with Trip Increment of 1 which will produce trips 1,2,3 etc. 
Trips can also be numbered in increments so for example the Starting Trip # can be 5 and trip increments 
5 which will result in trips numbers of 5, 10, 15 etc. allowing for insertion of additional trips.  
 
Note: Also keep in mind if some trips have already been built the staring trip number must be higher than 
the last trip number built.  
 
Select the pattern that applies to the trips being built.  
 

 
 
The first method is the Headway Method. 
 

Headway Method 

 
Click Headway to enter the Headway Time, Start and End times for each stop in the pattern. 
 
When using this method the trips must be created in segments unless the headways are consistent for all 
trips in the specified direction, pattern combination.  
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Field Name Description 

Stop # Automatically populated from the pattern selected. 

Stop ID Automatically populated from the pattern selected. 

Headway (Minutes) 
Enter the amount of time in minutes between buses at a specific stop. i.e. a bus 
stops at Main and 1st Ave every hour. The headway is 60 minutes. 

Start Time 
Start time (HHMMX) indicating arrival of first bus at each stop. (X) Will equal A 
for AM, P for PM or X for AM next day. 

End Time 
End time (HHMMX) indicating arrival of last bus at each stop. (X) Will equal A for 
AM, P for PM or X for AM next day. 

Build Trips Once entered click the Build Trips button to execute. 

 
For Example: If a particular route, direction, pattern combination has 30 minute headways in the morning 
then switches to 1 hour headways after 12:00 pm, this option will need to be executed twice. First specify 
the starting and ending time for each stop with the 30 minute headway with Starting Trip # 1. Once 
complete then revise the times and headway making Starting Trip # be higher than the last trip just built .        
 
           1st Build         2nd Build  

                               
       

Note: If all trips have 1 hour between stop enter 60 minutes in Headway and Build Trips only once.  
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Build Trips 
 
Click Build Trips to create the trips based on the criteria selected.  
 

 
 
The second method is Elapsed Time. 

 

Elapsed Time Method 
 
Select the Signup, Division, Service, Route, Direction, Starting Trip #, Trip Increment and Pattern 
 

 

 
Click Elapsed Time to create trips by entering Headway Time and minutes between stops. 
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Field Description 

Start Time 
Start time (HHMMX) indicating the start time of the first trip at the first stop. Where 
X is A for AM, P for PM or X for AM next day. 

End Time 
End time (HHMMX) indicating the time at the first stop for the last trip to be built. 
Where Z = A-AM, P-PM, X-Next Day. Leave this field blank to build individual trips. 

Headway (minutes) 

Enter the amount of time in minutes between buses at a specific stop. i.e. a different 
bus stops at Main and Mill every thirty minutes, 30 is the headway. Multiple trips will 
be built every 30 minutes. Leave this field blank to build individual trips. 

Stop # Automatically populated from the pattern selected. 

Stop ID Automatically populated from the pattern selected. 

Elapsed minutes until 
next stop 

Enter the number of minutes from this stop to the next time point in the pattern. 
Enter zero in the last timepoint. 
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Build Trips 
 
Enter either the required data for Headway or Elapsed Time. 
 
Click Build Trips to generate the trips.  
 
The following message display indicating the # of trips built. 
 

 
 
Click Ok. 
 

Trip Comment Form 
 
Click Trip Comment Form to add comments to selected Trip # & Stop #. 
 
Enter or Select Signup, Division, Service, Route, and Direction. Select the Trip # & Stop # from drop-
down options. 
 
Enter comments to display on the Schedule Audit Report. Comments will override times on public 
schedule with trip comments. Maximum characters = 9.  
 
 

 
 
The comment will print on the Schedule Time Audit Report overwriting the Stop time. Create a bogus trip 
if times cannot be overwritten. Use caution when using the comments option. It is recommended to use 
the Footnotes form whenever possible instead of Comments. 
 



Public Schedules User Guide 

                                                                                                                                                  Page 48 of 79  
 

 
 

Edit Comments 
 
Click Edit Comments to make changes to existing comments. 
 

 
 

Modify/Add Footnotes 
 
Click Modify/Add Footnotes to enter footnotes to populate on either the whole trip or on a specific stop 
in a trip. 
 
Enter or Select Signup, Division, Service, Route, and Direction. 
 
Enter Note Code and any notes relative to the selected options. 
 
Modify/add footnotes that can be applied to the whole trip and/or a specific stop in a trip. The footnotes 
will be printed on the Schedule Time Audit Report. 
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Field Description 

Note Code: 

Enter up to a 4 character alpha/numeric/symbol code to be associated with the 
footnote. Enter the footnote in the text box. Multiple footnotes may be entered specific 
to the selected Service, Route and Direction. 

 
Once Footnote has been setup, proceed to the PS01 Menu, Option #9 Modify/Add Trips and Times. To 
add Footnote codes to selected Trip #’s 
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Edit Footnotes 
 
Click Edit Footnotes to add or make changes to existing footnotes. 
 

 
 

Modify/Add Holiday Dates 
 
Click Modify/Add Holiday Dates to override holiday or low service for the Trip Planner module, Google 
Transit Export, Revenue Ridership, NTD Reports and the Avail Export option. 
 
This option is used when there is a date in the schedule which uses another signup and service code.  
 
Example: a weekday holiday may use Saturday or Sunday service or there may be a Holiday signup. 
 
Enter the Signup.  
Enter the dates of all holiday or low service.  
 
 
Enter the signup and service to override the usual signup.  
 
Leave the Overriding Signup and Overriding Service Date blank if there is no service for the specified date 
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Modify Schedules  
 
Click Modify Schedules to Duplicate Schedules, Clone Routes, Merge Signups, or Purge Routes.  
 

 
 

Duplicate Schedules 
 
Click Duplicate Schedules to duplicate a schedule (Division, Service, Route and Direction) to another 
signup, division, service, direction or to the same signup. 
 
Note: If a new Signup is created, the Description and Effective Date must be modified via Modify/Add 
Signups on the PS01 menu. It is not recommended to use this option if blocks already exist for Source 
Route, as blocking data found in the Public Schedules tables will also be duplicated, however this 
process will not duplicate any Fast Cut tables containing block information.  
 

 
 

 



Public Schedules User Guide 

                                                                                                                                                  Page 52 of 79  
 

 
Source: 
 

Field Description 

Signup Specify the Signup that contains the schedule to be copied. 

Division Specify the Division that contains the schedule to be copied. 

Service Specify the Service that contains the schedule to be copied. 

Route Specify the route that contains the schedule to be copied. 

Direction  Specify the direction that contains the schedule to be copied.  

 
Target: 
 

Field Description 

Signup Specify the Signup into which the schedule will be copied. 

Division Specify the Division into which the schedule will be copied. 

Service Specify the Service into which the schedule will be copied. 

Route 
Enter the new route number. In the example below the route # is the same 
as the source to re-sequence trip numbers.  

Direction Specify the direction that contains the schedule to be copied. 

Duplicate Trip Times 

Select the checkbox if the duplication is done to create a new route and the 
Trip times will be the same as the Source Route. If duplication is being 
done to re-sequence, it is not necessary to Duplicate Trip Times. 

Duplicate Footnotes 

Select the checkbox if the duplication is being done to create a new route 
and the Footnotes will be the same as the Source Route. If duplication is 
being done to re-sequence, it is not necessary to Duplicate Footnotes. 

Re-Sequence Trips Select the checkbox to re-sequence the Trip Numbers. 

Starting Trip             
Enter the number of the trip where re-sequencing should begin. Will default 
to 1. 

Trip Increment          

Enter incremental step desired. Will default to 1. 
Example if starting trip # is 5, you want next trip # to be 10, enter 5. If you 
wanted next trip # to be 20 enter 10, etc. 

 
 
 

 

Duplicate Schedule 
 
Click Duplicate Schedule to copy a selected schedule to a new target schedule. 
 
The following confirmation message displays. 
 

 

 
Click OK. 
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In the example below the Duplicate Schedules option is being used to re-sequence trips.  
 

 
 
In the example below Duplicate Schedule is being used to create a new signup.  
 

 

 
Once the duplication process is completed if a new Signup was not created prior to the duplication 
process login to Modify/Add Signups to correct the Description and Effective Date. 
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Clone Routes 
 
Click Clone Route to copy an already created Route to another service within a Signup. Only the Stop 
Headings and Trips and Times will be duplicated. 
 
Enter the Signup, Division, Service and Route #.  
 
Enter the Target Service.  
 

Start 
 
Click Start. 
 
Note: It is advisable to Clone after Trips and Times have been completed for the original route. 
 
 
 

 
 
The following message displays. 

 

 
 

Click OK. 
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Merge Signups 
 
Click Merge Signups to merge a Signup, Division & Service to a new Target Signup. Can be used to 
combine 2 different Signup’s into one. 
 
NOTE:   
Public Schedules data will be merged, to merge, block and run utilize the Fast Cut Merge Signup on the 
FC01 Menu. (PS, FC, OT). Errors will occur if both Signups have the same Pattern names. 
 

 
 
 

 
 
 

 
 

Field Description 

Source Signup Enter the Signup to be merged into another. 

Division Enter the Source Signup Division, omit if all Divisions will be merged. 

Service Enter the Source Signup Service, omit if all Services will be merged. 

Target Signup Enter the Signup into which the Source Signup will be added. 

Division Enter the Target Signup Division, omit if all Divisions will be merged. 

Service Enter the Target Signup Service, omit if all Services will be merged. 

 

Merge 
 
Click Merge to add the Source Signup to the Target Signup. 
 
The following message displays. 
 

 
 

Click OK. 
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Purge Routes 
 
NOTE: Once Route has been purged in Public Schedules, proceed to the Fast Cut module: Un-cut runs 
and un-block blocks for the specified routes, services and directions that have been deleted. 
 
Click Purge Routes to delete a route in a specified signup and division. 
 

 
 
Enter the Signup, Division, and the Route # to be purged. If all Services & Directions should be identified 
or select the options from the drop-down. If “All” should be included leave the field blank. 
 

Delete  
 
Click Delete. The following message displays if there are blocks assigned to the route’s trips.  
 

 
 

 
Click Yes to delete or No to cancel. 
 
The following message displays. 
 

 
 

Click OK. 
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Reports 
 
Reports can be generated from the data entered into the public schedules module. The forms and examples 
of the reports are on the following pages.  

 

 
 

Pattern Report 
 
Click Pattern Reports to generate a report by Signup with the options to print all patterns or select 1 
pattern. Another option is to print Time Points Only or include all Stops. 
 

 
 

Field Description 

Sign Up Specify the Signup.  

Pattern Select a Pattern. 

All Pattern 
If this box is selected will generate the report with all patterns for the 
selected sign up. 

Time Points Only If this box is selected then it will print Time Points Only. 
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Print 
 
Click Print to generate the report for the selected options. 
 

 
 

Route Summary Detail Report  
 
Click Route Detail Summary Report to create a variety of report(s). You can create reports with one  
Signup or all, one Division or all, one Route or all. 
 
The option to select Trips Only, Time Points Only or Patterns only is available. 
 

 
 

Field Description 

Sign Up Select signup from the drop-down list or select the All signup box. 

Division Select Division from the drop-down list or select the All Divisions box.  

Service Select service from the drop-down box or select the All Service box.  

Route Select route from the drop-down box or select the All Routes box.  

Trips Only Select this option to print Trips Only. 

Time Points Only Select this option Time Points Only. 

Patterns Only Select this option Patterns Only. 
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Print 
 
Click Print to generate the report for the selected options. 

 

 
 

Stop Master by List By Route  
 
Click Stop Master List by Route to create a list of all Time Point Stops by the selected option. 
 
If any of the All Checkboxes are selected, then its corresponding field will remain blank. 
 

 
 

Field Description 

Sign Up / All Sign Ups Select a specific Sign Up or all Sign Ups. 

Division / All Divisions Select a specific Division or All Divisions. 

Service / All Service Select a specific Service or All Service. 

Route / All Routes Select a specific Route or All Routes. 
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Print 
 
Click Print to generate the report for the selected options. 
 

 
 

Public Schedule Time Tables  
 
Click Public Schedule Time Tables to displays the Timetable for selected Signup. Division, Route, 
Direction to include Time Points or only Time Points for box is checked. 
 
If utilizing the Search option the Signup selected will populate all fields based the sign up selected. Select 
a Signup option from the drop-down and each individual option to be included on the Time Table. 
 

Times 
 
Click Times to display as shown below. 
 

 
 

Map 
 
Click Map to display the Map defined via Route Map Setup form on the PS03 menu. 
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If no maps have been defined for the specified Signup, Division, Service, Route and Direction, then the 
following message displays. 

 

 
 

Schedule Time Audit Report 
 
Click Schedule Time Audit Report to create an audit listing of all times for each trip. Listing includes stop 
ID, elapsed time and mileage for each trip. Block # will print after blocking is completed in the FNW Fast 
Cut module. 
 
Routes, Service and Direction can be specified or select the All Routes, All Services and/or All Directions 
to print the schedules for all. 
 

 
 
Select the Portrait checkbox to print the report in portrait format. If this is not checked the report will be 
printed in landscape orientation. The following message displays if no schedules require legal size paper. 
 
 



Public Schedules User Guide 

                                                                                                                                                  Page 62 of 79  
 

 

 
 

Click OK. 
 
If schedules have more time points than will fit on letter size landscape format then legal paper is required. 
There will be 2 reports generated. (Letter size and legal size). 
 

Print 
 
Click Print to generate the report for the selected options. 
 
Letter landscape: 
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Legal Landscape: 

 

 
 
Portrait: 
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Blocked Trip Report 
 
Click Blocked Trip Report to generate a Blocked Trip Master List. 
 
Enter the Signup, Division and Service. 
Enter a block number or select the All Blocks checkbox. 
Select the Print Stops checkbox to generate the report with every stop on the route. 
 

 
 

Print 
 
Click Print to generate the report for the selected options. 
 
The following confirmation message displays: 
 

 
 
Click Yes to continue or No to cancel.  
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Run Assignment Report 
 
Click Run Assignment Report to generate a report listing all or a specific Run Assignment. 
 

 
 
The following confirmation message displays: 
 

 
 

Print 
 
Click Print to generate the report for the selected options. 
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Schedule Time Audit AKM (without total Times and Mileage)     
 
Available to use as Headway Sheets. 
 

 
 

 
 
 

Export Time Schedule to XML 
 
Setup Export Feature: 
 
Create a folder for xml files.  
 
Example: ExportSchedule in the FNW folder. 
 

 
 

 
Click Export Time Schedule to XML. 
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Enter Signup, Division, Service (All), Route (All), Direction (All). 
 

Load Schedules for Selection 
 
Click Load Schedules for Selection button. The Routes, Direction and Service records will display. 
 
 
Using the arrow buttons move the desired schedules to the Selected Schedule box. Select the option 
Schedules All in One File to create 1 xml file.  
 
If this is not selected multiple files will be created. 
 

 
 

Export 
 
Click Export to implement the export process. 
 
Look In – Select the Export Schedule folder. Folder Name: select the path to the ExportSchedule folder. 
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A progress meter will display while the file is created.  
 
The following message displays when the export is complete.  
 

 
 
Click OK. 
 
Open with Excel: 
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When Opening with Excel the following displays: 
 

 
 
Select: Open the file with the following stylesheet. It will default to fnpls_schedule.xsl that is in the 
ExportSchedule folder. 
 

 
 

Select: As an XML table.     
 
Click OK. 
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Bus Stop Inventory  
 
Click Bus Stop Inventory to track equipment installed at Stops. Identify types of equipment by class 
codes (bench, poles, shelter, etc.) and sub-class codes. Various Reports are available after initial setup. 
 

 
 

Modify/Add Bus Stop Inventory Class Code 
 
Click Modify/Add Bus Stop Inventory Class Code to add or modify inventory class codes as shown 
below. These are meant to be general categories.  
 

 

Field Description 

Class Code Enter a code to describe the equipment. 

Class Description Enter a description of the equipment. 
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Modify/Add Bus Stop Inventory Sub-Class 
 
Click Modify/Add Bus Stop Inventory Sub-Class to enter sub-class codes for specific types of the 
Class Code.  
 
Select the Class Code. 
 

 
 

Field Description 

SubClass Code Enter a code to more specifically describe the equipment. 

SubClass Description Enter a description of the structure or equipment. 

 

Modify/Add Bus Stops 
 
Click Modify/Add Bus Stops for detailed information about each stop. This detail is populated from the 
Stop ID information previously defined via Modify/Add Stop ID. Modifications to the Stop detail will also 
populate the Stop ID form. 
 

Edit Stops  
 
Click Edit Stop to view or modify stop detail after setting up Inventory or viewing routes.  
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Inventory  
 
Click Inventory to track structures and equipment installed at the referenced stop. For example: Shelters 
seating installed or removed. 
 

 
 

Field Description 

Class Code Select the Class Code.  

SubClass Code Select the sub class code for this inventory item. 

Quantity Enter the quantity of the inventory items installed at this bus stop. 

Date Installed Record the date the inventory item was installed at this bus stop. 

Date Removed Record the date the inventory item was removed from this bus stop. 

Comments Enter any pertinent comments. 

 

 
Routes  
 
Click Routes to display all routes that use this bus stop, select the Signup, Division and Service. 
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Bus Stop Inventory Report 
 
Click Bus Stop Inventory Report to generate a report listing inventory items by Stops.  

 

 
 
There are options to report by Signup, Division, Service and Route or select All. 

 
Print 
 
Click Print to generate the report for the selected options. 
 

 
 
Click Yes to continue or No to cancel. 
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Bus Stop Count Report 
 
Click Bus Stop Count Report to generate a report populating the totals stops by City.  
 

 
 

Bus Stop Inventory By Class Code Report 
 
Click Bus Stop Inventory by Class Code Report to generate a list all inventory items by the Class code 
or All Classes and by Sub Class or All Sub Class Codes. 
 

Example: S is selected as the Class Code for Shelters, All Sub Class Codes is selected.  
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Print 
 
Click Print. The following message displays. 
 

 
 
Click Yes to continue or No to cancel. 
 
A multiple page report is generated with each sub class totaled and total of Class Code total on the last 

page. 
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Route Map Setup  
 
Click Route Map Setup to insert a picture of the map for the selected Signup, Division, Route, and 
Direction. 
 

 
 

Field Description 

Signup Select Signup from the drop-down list 

Division Select Division from the drop-down list 

Service Select Service from the drop-down list 

Route Select Route from the drop-down list 

Dir Select Direction from the drop-down list 

Map # 
Either select from the drop-down list or enter your map # that you are going to 
create 

 
The following form displays. Insert the map document into the blank field. 
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Direction for Insert Object: 

 
 
Right Click in Attachment box. Select Insert Object. Microsoft Access window will display.  
Click Create from File button.  
Click Browse.                   
Locate the document or photo to be attached. Highlight the record. 
Click OK. 
File location will populate in the location box. 
Click OK. 
Document will display in the Attachment box. 
Double Click on the attached document to view. 
 
Once document has been inserted the following message will display. 
 

 
 
Double Click on inserted Icon to view the attached map. 
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Trip Planner 
 
Click Trip Planner if currently being used by transit. If not currently utilizing this menu item will not need 
to be accessed. Connect Fleet-Net Corporation is questions regarding these options. 
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Easy Sample 
 
Click Easy Sample to move from the Public Schedule Menu to the Easy Sample main menu. Refer to the 
Easy Sample Manual for information and instruction regarding this module. 
 

 


