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Disclaimer

Fleet-Net® Corporation, wholly owned subsidiary of Avail Technologies, Inc. makes no warranties about the contents of
the manual and specifically disclaims any implied warranties of merchantability or fitness for any particular purpose.
Fleet-Net® Corporation, wholly owned subsidiary of Avail Technologies, Inc. further reserves the right to make changes
to the specifications of the program and contents of the manual without obligation to notify any person or organization of
such changes.

Copyright Notice

This software package and manual are copyrighted 2018. All rights reserved worldwide. No part of this publication may
be reproduced, transmitted, transcribed, stored in any retrieval system or translated into any language by any means
without the express written permission of Fleet-Net ® Corporation, wholly owned subsidiary of Avail Technologies, Inc.,
1960 Old Gatesburg Rd #200, State College, PA 16803.

License Agreement

The software described in this manual is furnished under a license agreement and may be used or copied only in
accordance with the terms of the agreement. Failure to sign this agreement and still use the software is illegal.

Trademark Acknowledgment

Fleet-Net® is the Registered Trademark of Fleet-Net ® Corporation, wholly owned subsidiary of Avail Technologies, Inc.
Microsoft®, Access®, Windows®, the Windows® Logo, and other Microsoft® Office Products are either registered
trademarks or trademarks of Microsoft® €ooraton jn the United States and/or other countries. The names of actual
companies and products mentioned herein may be the trademarks of their respective owners.
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About This Guide

This guide contains standard procedures for operation and a description of each feature released with the module.
The module description provides the intended application or use of the module and any comments that relate to
this specific module.

Below are features that are used through FNW applications.

'-”"'-j To correctly exit a form click on the Avail® Icon
always located in the upper right of every form.

| W o i i S S R R T -
ﬁl **When the binoculars search function is not available, Nemn Search

nor a drop-down list, select ‘Ctrl F’ as a search tool. [P — 3 Zmy

When using this button to search the following sample “.......-: 3

form will open. Use any of the search item criteria to find Wavhese / b Lot | 3

your item select it and it will populate at the bottom of Pt Chama [ 3

this form. To populate the previous form with the Ve M [ E

selected item simply hover over the item # and double el -

click it. Close the search form. — ey e

il Throughout Fleet-Net® modules, there are Green
Check marks that will appear next to specific fields.
These Green Checkmarks when selected will open the
Misc. List Codes form allowing the user to set up the

necessary codes and their value for the associated
fiald

EI The clock button allows for changing the time entry.

The guestion mark button opens the search option.

@ The Stop button aborts the current selection process.
]
I RN
Su Mo Tu'We Th Fr S5a
—_— 12 3
i The calendar button allows for quick selection of a S AT
specific date via a calendar. Calendar defaults to Enraza”
current date. —
T al =
[T T
. . I
The calculator button allows for quick simple
calculations on the fly. It opens up )q/our systepms e
| ol ol ) ) e
calculator. = e e
Jall e ]
=) | ) ) =) =
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Product Description

This manual is just for the use of POS, Shopify, and Order Processing in the AR module.

POS

Point of Sale or POS program will interface with current POS systems and populate the data into the Accounts
Receivable module to expedite and track daily transactions which includes deposits to Banking Maintenance to
reconcile deposits made to the selected checking accounts. POS transactions do not take out of your sales
inventory or track serial numbered passes, these will be entered manually in pass tracking if passes are tracked.

Shopify

Shopify will interface with current Shopify system and populate the data into the Accounts Receivable module to
expedite and track daily transactions which includes deposits to Banking Maintenance to reconcile deposits made
to the selected checking accounts. Shopify transactions do not take out of your sales inventory or track serial
numbered passes, these will be entered manually in pass tracking if passes are tracked.

Order Processing

The Order Processing program will populate the data into the Accounts Receivable module for Invoicing. Order
Process does take sale inventory items out of stock and track serial numbers.

If you can’t find an answer to your question(s) please call our Support Hotline at 814-234-3394 Option 1.

POS/Shopify/Order Processing Implementation

It is understood that the Systems Administration Guide had been followed completely and that all other modules
are working prior to the POS and Order Processing installation.

The module must first be installed as directed in the System Administration Guide.

POS/Order Processing Checklist

This checkilist follows the instructions outlined on the following pages.

Done Menu Program/Procedure
AR (a) Add POS and Order Processing to a user defined Menu or Menu Option.
ARO5 (b) Setup Miscellaneous Codes utilizing Miscellaneous Codes Maintenance.
AR (c) Setup Customer’s in Accounts Receivable proceed to the AR Menu select

Customer Information. Mandatory during this setup to enter the A/R General
Ledger Account # in GL Posting option.

AR (d) Setup Sales Inventory Item Numbers to mirror the POS/ Order Processing
Item file and defined deferred setup if applicable, utilizing Sales Inventory.

(e) Setup Customers for POS/Order Processing utilizing Customers.

) Setup Deposit Groups in POS/Order Processing utilizing Deposit Groups.
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POS Setup

AR Setup — Miscellaneous Codes Form

In the ETMS go to Finance/Accounts Receivable/Setup Features

“
Customer Information

FNAR_CustomerSetupForm

Invoicing

FNAR_InvoiceEntryForm

=
Aged Trial Balance

FNAR_AgedTrialBalanceForm

“

Generate Auto Invoices

FNAR_AutolnvoiceGenerateForm

=
Auto Invoice Entry

FNAR_AutolnvoiceEntryForm

Click Misc Codes (AR) card.

PA

Misc Codes (AR)

FNAR_EditMiscCodesForm

These 4 misc. codes need to be added for POS.

Z
Payment and Transaction Entry

FNAR_TransactionEntryForm

&
Statement Printing

FNAR_StatementPrintForm

El FMNAR_EditMiscCodesForm 07/10/2017 © 2022 Avail Technolegies, Inc,

Modify | Add Misc List Codes

Module: ’ﬁ
Type: | 4
i

ItemUnit0 Measure
MuotificationGroup
OrderProcessing
OrderProcessingD ataSource
OrderProcessingP aymenttd ethod
OrderProcessingPaymentS tatus
Paos

PozCazhCodes

PosD epositGroup

PosgS alesR eports

Frinttd eszage
SalesTranzactionType
StatermertPrintFormat
TranzactionD escription
UszerDefinedFieldType
UzerDefinedFarmb ame v

WSN: 0906.0007 [1/27/2022]

Print

Avail Technologies
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Field Name Description
Type Select from the drop-down options.
Code Enter a code, either user defined or specific.
Value Enter a description to define the selected code.

POS (Specific) - The value should be No.

ZE| FMNAR_EditMiscCodesForm 07/10/2017 @ 2022 Avail Technelogies, Inc.

Modify | Add Misc List Codes
Module: lﬁ

Type: Pos w

Code VYalue

UpdateTenderCodes MNa

4l

Print

Edit tender codes was designed for a specific transit and depends on how your POS tender buttons are set up. By
putting the value at Yes this will allow employees to change tender codes before updating to AR. This feature will
allow for 2 extra buttons to edit with on the POS menu. See special feature section.

E FNAR_EditMiscCodesForm 07/10/2017 © 2022 Avail Technologies, Inc. (] x
Maodify } Add Misc List Codes
Module: | AR
Type: Pos ~
Code Yalue Print
4 UpdateTenderCodes Ves
*
:E' FMNAR_PoslmportToolFerm 03/15/2022 © 2022 Avail Technologies, Inc. — O X
Import POS Edit Tender
i POS Import Tool (AccuPos) @ T oo || Customers i
- ij' Chechinglaceounis == | Digplay Deposit Groups 1'9:;?1;':%1:‘;;
From D ate: @ ThruDate: @ Posting Date: ]
Update A/R Reports

PosCashCodes (User Defined) These codes are defined by your POS

Avail Technologies
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Z§_| FMNAR_EditMiscCedesForm 07/10/2017 © 2022 Avail Technelogies, Inc. (] X
Modify | Add Misc List Codes
Module: ’ﬁ
Type: PosCashCodes ~
Code Value Print
02 Liotiz Cash
03 Dehit
1 Metro Bus CC
2 Jefferson CC
3 Jefferson Cash
AE American Express
CK Check
cs Cash
Dl Dizcover
MC Master Card
SH Shopify
Wl Yiza
Record: M 4 [130f 13 H
| WSN: 0306.0001 [1/27/2022]
PosDepositGroup (Specific)
Modify { Add Misc List Codes
Module: AR N
Type: PozDepositGroup W :
Code Value Print
P ([Cash Cash & Checks
CreditCard AEDET, DI, MC, Wiza,
Liohs Lions Cash
PosSalesReports (Specific)
Modify { Add Misc List Codes
Module: | &R
Type: PosSalesReparts )
Code VYalue Print
Sales [tem Reports FHAR_PoslmportS alezReport
»
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Customer Information Setup Form

To set up customers in the ETMS proceed to Finance/Accounts Receivable/Customer Information

Accounts Receivable

Sales Inventory

&
Customer Information

FNAR_CustomerSetupForm

The Customer Setup form displays.

Pass Tracking

“

Invoicing

FNAR_InvoiceEntryForm

A
Aged Trial Balance

FNAR_AgedTrialBalanceForm

Z

Generate Auto Invoices

FNAR_AutolnvoiceGenerateForm

“
Auto Invoice Entry

FNAR_AutolnvoiceEntryForm

&
Payment and Transaction Entry

FNAR_TransactionEntryForm

&
Statement Printing

FNAR_StatementPrintForm

Customer Setup

Customer #:
Customer Name:

Search Name:

W

["] Show Inactive Customers

Terms

Contacts
MNotes
Codes
Totals
Sales
Trans
Aging
Mew
Gl Posting
Delete
Usger Data

Prices

Audit

The following Customers are required to be set up for executing the POS importing data.

CASHCS

CASHO03
CASHAE
CASHCK

Cash
Debit

American Express

Checks

CASHDI

CASHMC
CASHVI

Discover

Master Card

Visa

Avail Technologies
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Customer Setup

[] Show Inactive Customers

Customer #: | m |
. |CASHO3 W Diekit
Cugtome il ame CASHAE American Express
Search Hame: | CASHCCIF Jefferson Credit Cards
CASHCCMT Metra Bus Credit Cards
CASHCK Checks
CASHCS Cash
CASHDI DigcoverCard
CASHMC MasterCard
CASHSP Shopify
CaSHYI Yiza
CCINS CATACommute Insurance Claims
CCOMMUT CATACommute
CEMTRE Centre Area Tranzportation Aut
DOWwWMNTOW Drowntown Office
DRMS Dizability RS
EDD Betty Tarman

Debit
American Express

Checks

Cazh

DigcoverCard

M asterCard

Shopify

Yiza

CaTaACommute Insurance Claims
CATACommute

Centre Area Transportation Aut
Downtawn Office

Disability RS

Tarman Betty

414-238-2282

207-591-3000 i

Er

cts

Name, Search Name and GL Posting (Accounts Receivable GL #) are the only required fields to setup for these

customers.

Customer Setup

Customer Since: 7/5/2018 [] Consignment Customer

Credit Card Type: . [of Credit Card #: |

Expires:  Month: | [ | Year: | | W

Customer #: CASHCS -« | |Cash [] Show Inactive Customers
Customer Hame: i
Search Hame: o
Name: |Cash []Inactive
Search Name: |Eash Comments:
Address Line 1: |
Address Line 2: |
Address Line 3: |
City: | o
State: - Zip: ’7
Phone # 1: | Extl:|
Phone # 2: | Ext2: |
Fax: [ SalesTaxx|[
E-Mail Address: |

Created: |Lday [7/5/2018 11:45:05 AM [FMAR _Customer3 etupFom

Updated: |Lt:|a_l,I |?.-"5.-"201 2114519 A0 |FNAH_CustomerS etupForm

Master

Terms
Contacts
Hotes
Codes
Totals
Sales
Trans
Aging
New
Gl Posting
Delete
User Data
Prices

Audit

Click GL Posting to enter or selected the applicable Accounts Receivable option.

Customer Setup

Customer #: |CASHCS | |Caszh [ 5how Inactive Customers
Customer Hame: o
Search Hame: o
Fiscal
Year Div Account # Title
4 2020 | AfR [CATA . 1020150100 | |Accounts Receivable Misc.
Revenue & o |
Sales Tax: S e |

Gl Posting k

Master

Terms
Contacts
MNotes
Codes
Totals
Sales
Trans
Aging

New

Avail Technologies
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Sales Inventory Setup — Sales Item Maintenance Form

Any sales item set up in the POS master item file needs to also be set up in Avail. ltem numbers & dollar amounts
need to be set up the same for the program to track the individual revenue dollars.

In the ETMS go to Finance/Accounts Receivable/Sales Inventory. Click the Sales Inventory card.

Pass Tracking

© ©

Invoicing Generate Auto Invoices Payment and Transaction Entry

FNAR_InvoiceEntryForm FNAR_AutolnvoiceGenerateForm FNAR_TransactionEntryForm

& & & “
Customer Information Aged Trial Balance Auto Invoice Entry Statement Printing

FNAR_CustomerSetupForm FNAR_AgedTrialBalanceForm FNAR_AutolnvoiceEntryForm FNAR_StatementPrintForm

Click Sales Item Entry card.

PA

Sales Item Entry

FNAR_SalesltemForm

On the Sales Item Maintenance form the user has the ability to view, edit and enter Sales Inventory Items. Make
sure when setting up a new sale item, the Item number & dollar amount must match in your POS for the program
to track the individual revenue dollars. Refer the AR manual for complete instructions on setting up a new sales
item completely.

Sales ltem Maintenance
Item #: | EU Qty On Hand:
S| 1000 Y030 day pass -
Item Descrption: |y 1 Dap Fised Foute Pass

1004 10 ride reduced
1007 Metra Bus 7- Day
1010 pass
1011 Token -10 Packet Master
1031 Metro Bus 31-DaY =
1o Miscelansous History
111 Metra Buz Day Pazs Notes
1mz2 1 Token Comp
1PASSOIMOMTH OrePazz-Single One Month Serial #'s
1PASS02MOMTH OnePazs-Single Two Manth
TP&SS03MONTH OnePass-Single Thee Manth Delete
1PASS04MOMTH OnePazsz-Single Four Month
1PASSOSMOMTH OnePazs-Single Five Month
1PASSOEMOMTH OnePazs-Single Six Month b
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Sales ltem Maintenance

Item #: 1011 v |T0ken -10 Packet

Item Description: o

Aty On Hand: ,7481

Description: [Token -10 Packet
Product Class: 04 . | «f
Unit Of Measure: EA . of

Unit Price: 10,5000
Qty On Hand: 43

Fizcal

Master

Date Last Sold: 5/18/2020

Hiztory
Motes
Serial #'s

Delete

Title

v |CB - Pazsenger Fares - Mobile Ticketing (POS)

Title

Year Div Account #
2020 | Revenue: |10 | 4010101002
Div Account #
Deferred Revenue: | o o |

Deferred Revenue Perods: |—

Last Updated: [DFIGENBALM |

8M0/2020 10:50:42 am |FNAF|_SaIesI temSubForm

Deferred Revenue Setup

If utilizing Deferred Revenue, the following setup will be mandatory on the Sales Item Maintenance form.

Sales ltem Maintenance
Item #: 1011 w || Token 10 Packet Oty On Hand: 444
Item Description: g
Description: |T0ken 10 Packet Date Last Sold: 2ME/2021 M aster
Product Clase: 04 | | |&f History
Unit OF Measure: E& || of Motes
Unit Price: 0.5000 Serial #'s
Qty On Hand: 444 Delete
Fiscal
Year Div Account # Title
2020 || Revenue: 10 . | 4010101022 . |CB - Pazsenger Fares - One Passes
Div Account # Title
Deferred Revenue: 10 | | |2410350122 . |Defened Revenue - One Paszes
Deferred Revenue Periods: |—
Last Updated: |dfigenhaum | FAEA2021 3:25:53 pm |FNAH_SaIesItemSubForm
Max Field . L
. . Field Type Description
Field Name Size yp P
Select the item number from the drop-down list or enter the
item number. See below for instructions for adding a new
Item Number 20 Alpha/Numeric | item.
ltem To search for an item by description select it from the drop-
Description 40 Alpha/Numeric | down list or enter the item description.
Description Alpha/Numeric | Automatically populates based on the sales item selected.

Avail Technologies
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Date Last Sold Date/Time Automatically populates based on the sales item selected.
Product Class 2 Alpha/Numeric | Automatically populates based on the sales item selected.
Unit of Measure 2 Alpha/Numeric | Automatically populates based on the sales item selected.
Unit Price Currency Automatically populates based on the sales item selected.
If Pass Tracking is used the Quantity on Hand for the
Qty on Hand No limit Numeric selected item will display.
Revenue
Enter the Fiscal Year to be used for chart of accounts
account number validation. Mandatory field if Auto-
Fiscal Year 4 Numeric Invoicing is used.
Select the division applicable for revenue accounts.
Division 4 Alpha/Numeric | Mandatory field if Auto-Invoicing is used.
Select the applicable revenue account for the selected
Account # 10 Numeric item. Mandatory field if Auto-Invoicing is used.
Deferred Revenue
Division 4 Alpha/Numeric | Select the division applicable for the revenue account.
Select the applicable Deferred Revenue GL Account
Account # 10 Numeric number.
Deferred
Revenue Determine the number of months the Deferred Revenue
Periods 2 Numeric will be divided by.

POS Customer Setup — POS Import Tool Form

From Finance/Account Receivable/POS

&
Customer Information

FNAR_CustomerSetupForm

Click POS Import Tool card.

Pass Tracking

2
Invoicing

FNAR_InvoiceEntryForm

&
Aged Trial Balance

FNAR_AgedTrialBalanceForm

2 &
Generate Auto Invoices Payment and Transaction Entry

FNAR_AutolnvoiceGenerateForm FNAR_TransactionEntryForm

2 &
Auto Invoice Entry Statement Printing

FNAR_AutolnvoiceEntryForm FNAR_StatementPrintForm

Avail Technologies
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“

POS Import Tool

FNAR_PosimportToolForm

POS Import Tool (AccuPos) @ T
Checking Account # w | Display
i FromDate: [ [g ThruDate: @| Posting Date: &
Update A/R

Customers

Deposit Groups

Reports

By choosing the value Yes to the Misc Code POS, you will receive 2 edit buttons. The Edit Tender Codes button
and Auto Update Tender Codes Button as shown below. This allows the user to make changes to the payment

code before updating to A/R. This feature was designed for a specific transit.

Modify { Add Misc List Codes
Module: | 4R
Type: FOS W
Code Value Print
UpdateT enderCodes YES
dll

Import POS Edit Tender

POS Import Tool (AccuPos) @ T s || Customers e

Eheckingiiceeunil == | Dizplay Deposit Groups ?::.3;‘:'?:5:3

From D ate: g Thru Date: @| Posting Date: B
Update A/R Reports

Click Customers. The following setup must be completed.

To add new POS Cash Codes, click the Green Checkmark to add a new record. These codes will match the

payment type from your Accupos that your transit uses. Examples are below.

POS Import Tool (AccuPos)

Checking Account # ~ |

Import POS
@ Transaclions

Customers [

Setup customers

Dizplay UEeposil GIoups
From Date: ’7 @  ThiuDate: ’7 @ Posting Date: ’7 &
Update A/R Reports
Code Customer # o
QI | [Debit [CASHO3 | [Debit
|1 ) |Matrn Bus CC ‘EASHCCMT ~ |Metro Bus Credit Cards
|2 ) |Jeflerson cc ‘CASHCE‘JF ~ |Jeffarson Credit Cards
|3 ) |.Jeflersnn Cash ‘E‘ASHESJF - |Jeffarsnn Cash
|AE " |Amarican Express ‘CASHAE " |American Express
|CK ) |Check |CASHLCE. w |Checks
= ) |Cash |CASHCS e |Cash
[MT ~ |Masler Card |CASHMC e |MastBrCald
|5H v |Shop|f_l,l ‘EASHSP - |5hoplly
[ ~ |Visa |CASHYI v |Visa
] ] | =]

Avail Technologies
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Module: ’ﬁ

Type: POSCashCodes

Modify } Add Misc List Codes

Code Value
02 Lions Cash
03 Debit
1 Metro Bus CC
2 Jefferson CC
3 Jefferson Cash
AE American Express
Ck Check
[z} Cash
il Discover
MC Master Card
SH Shopify
il isa
4l
Record: 4 4 13 0f 13 H Search

Print

POS - New Checking Account Selection Feature

Previously, checking accounts for point of sale (POS) deposits were determined at the time of Payment Transaction
Entry in Accounts Receivable.

Transaction Ently[ Checking Account # (357654321

[] Consignment Customer

- ] | General

Customer #: CASHCCM| . |Meln:| Bus Credit Cards

Customer Name:

Search Name: |

Deposit Slip #:
o Transaction Date: 12402022
= Update Date: ]

Payment

Debit Memo
Credit Memo
Invoices
Adjustments

Pending

Customers have requested the ability to change the checking account at the time of POS import. Avail has added

a checking account dropdown selection on the PO Import Customer screen.

Avail Technologies
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Transactions Codes

POS Import Tool (AccuPos) @ Impart POS | ¢ stomers | Edit Tender

Auto Update

Display Deposit Groups Tender Codes
From D ate: ] Thru Date: & Posting Date: &
Update A/R Reports
Code Customer # o Checking Account #
o3 | [Debit [casHO3 | [Debit 95959999393 v
» 1 +| [Metro Bus CC [CASHCCMT [+ | [Metro Bus Credit Cards p22-2277)
= U3TL0T W5 Test account

[z 9 |Jeﬁersun cC [CASHCCIF v |Jeﬂersun Credit Cards 12345 Pass Thru Account
[2 | efferson Cash [cASHCSIF o] [Jefferson Cash 5559953

5858106371 5-State 1513
j4 W |Jeﬁersun Check |CASHCSIF v |Jeﬂersun Cash 9863312279 L- Local Reserves

9863312386 R-Commute Reserves
[AE v |Amencan Express [cASHAE ~ |Am5n:an Express 9865511571 JBus Capital

9867986664 CCATACommute subsidy
cK | [Check |CASHCK | [Checks 987654321 General

STC POS
[cs v [Cash [casHes | [Cash
jMC | [Master Card |CASHMC | [MasterCard 99999959559 v
[sH | [Shopty [casHsP | [Shopify 99999999999 ~
fvi | |Visa [CASHVI | |Visa 99999999399 )
#I | | | >

This allows the customer to change the default checking account to another checking account if they desire. After
updating AR from the POS Import Screen, the transaction with new checking account appears in AR transactions.

Transaction Enlry Checking Account # = | Fiscal Year: 2021 |
Customer i P Deposit Ship #:
Customer HName: o Transaction Date: 1/26/2020 @
[] Consignment Customer Search Name: “ Update Date: 1/26/2021 | @
Transactions Pending Update User1d: | ~| [JANUsers | SelectAll | |Unselect Al Update el Payment
Debit Memo
Cash Payment =
Update Reference # Date Code Description Sale Type Check # Amount Credit Memo
[POs_Eoe2 [1/26/2021 [ TP [MetraBusCC 1 | [ E00 Invoices
|ttumer |CASHCCMT |Metro Bus Credit Cards i|222'2222 |2021 01 26-200-CreditCard I Adjustments
- = Pending

Get Total Total:

Record: 1of1 L] Search

[

POS Deposit Groups Setup

Click Deposit Groups, the following setup must be completed.

To add new POS Deposit Group, click the Green Checkmark to add a new record. These deposit groups are set
up and given a POS Cash code as shown below.
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POS Import Tool (AccuPos) @

Checking Account # s |

From Date: & Thru Date: & Posting Date: E

Import POS

Transactions Customers

Display iDestil Gloups.}
Setup deposit groups =

Update AR Reports
Dél‘:)?ls[:l Code <

» |Cash | |Cash & Checks [1 | [Metra Bus CC

|Cash w |Cash & Checks |2 v |Jeffersun [

[Cash | [Cash & Checks [3 | [Jeffersan Cash

|Cash w |Cash i Checks |CK v |Check

|Eash w |Eash & Checks |CS v |Eash

|Cash - |Cash & Checks |SH v |Shopify

|EreditEard w |AE, DBT. DI, MC, Visa |AE e |American Express

| CreditCard v |AE, DET. DI. MC, Visa [MC ~ |Master Card

| CreditCard « | |4E. DBT, DI. MC, Visa vl | [Visa
* ] | ]

Modify / Add Misc List Codes

Print

Module: ’ﬁ
Type: POSDepositGroup v
Code Yalue
Cash Cash & Checks
CreditCard AE, DBT, DI, MC, Viza
Shopify Shopify
4l

POS Process

POS Import Tool Form
Go to ETMS/Finance/Accounts Receivable/POS

Accounts

“ “
Invoicing Generate Auto Invoices

FNAR_InvoiceEntryForm FNAR_AutolnvoiceGenerateForm

“ “ “

Customer Information Aged Trial Balance Auto Invoice Entry

FNAR_CustomerSetupForm FNAR_AgedTrialBalanceForm FNAR_AutolnvoiceEntryForm

Click POS Import Tool card.

“
Payment and Transaction Entry

FNAR_TransactionEntryForm

“
Statement Printing

FNAR_StatementPrintForm

Avail Technologies

Page 17 of 59



Avail Technologies - POS User Guide

FNAR_PoslmportToolForm

Import POS Transactions

On the POS Import Tool form enter Checking Account #, From Date, Thru Date and Posting Date to Display.

Note: From, Thru, and Posting date should be the same date to reconcile against your register tapes.

Click Import POS Transactions to import AccuPOS records.
Click Yes to Import the records or no to cancel.

POS Import Tool (AccuPos)

Import POS
i

Checking Account # 937654321 " |General

""ij-_ From Date: |2/13/2021 @ Thru Date: [2/18/2021 g Posting Date: |2/18/2021 &

Microsoft Access

e Impaort POS Transactions?

Dizplay Deposzit Groups

Update A/R Reports

Click Yes to import, then Click OK when import is complete.

POS Import Tool (AccuPos)

Import FO5S
T

Checking Account # 397554311 w |General

From Date: |2/158/2021 @ Thru Date: |2/18/2021 g Posting Date: |2/18/2021 &

o Impaort completed.

Micrasoft Access X

Display Deposit Groups

Update A/R Reports

Display

Click Display to view daily records.
Click Yes to Display your daily transactions or No to cancel.
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Transactions

Checking Account # 987654321 = |General . .
Display k Deposit Groups

From Date: |2/15/2021 g Thru Date: |2/18/2021 @ Posting Date: [2/18/2021 &

POS Import Tool (AccuPos) @ Import POS Customers

Update AR Repoits

Microsoft Access

0 Display POS transactions?

If Yes is selected the following form will populate information and may be viewed. No changes can be made on
this form.

Import POS
POS Import Tool (AccuPos) @ T iome || Customers
Checking A t i ]
ecking Accoun 987654321 o |General Deposit Groups
From Date: |2/15/2021 @ Thru Date: |2/18/2021 @  Posting Date: |2/18/2021 ]
Update A/R Reports
Zull Invoice # Customer ## Invoiced Extended Price Cd Description
|2DD |B1 4 | | 241872021 | 4450 | 2 |Jefferson CC
|2DD |B1 42 | | 241872021 | $1450 | 3 |Jefferson Cash
|2DU |B1 42 | | 241872021 | #1450 |C5 |Cash
|2DU |B1 44 | | 2418742021 | $17.50 | C5 |Cash
Double Click the invoice # to display additional information pertaining to the selected invoice.
E FMAR_PosimportToolltemSubForm — O s
Invoice #: [5141
Rev Revenue Def Def Def Revenue
Item # Description Serial # Qty Price Ext Div Account Per Div Account
» ||3um [Ticket Jefferson Linel [ [ T[T saaE | 34450 [10 [4m10101010 [ [
Total: $44.50

Note: The individual customer payments will be credited to the Accounts Receivable Customer Account for that item
number.

Reports
Click Reports. Choose the Report name from the drop-down. This was set up in Misc. Codes.

Note: From, Thru, and Posting date should be the same date to reconcile against your register tapes.
This report needs to be run before it is updated to AR.
This report will match your end of day Z tape.
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POS Import Tool (AccuPos)

ij Checking Account # 327654321 v |Genera|

From Date: |2/18/2021 @  Thru Date: [2/18/2021 &

Posting Date: [2/13/2021 &

Import POS

Transzactions Ceetmmae

Display Deposit Groups

Update A/R Reports Q

Display POS transactions

Reports

Report Name: |Sales tem Reports|

~ |

Print

Click Print.

POS Import Tool (AccuPos)

Checking Account # 937554321

™

~ |General

Import POS

Trangactions Fustmree

D

Dizplay Deposit Groups
From Date: |2/13/2021 &  Thru Date: |2/18/20M1 g  Posting Date: [218/2021 &
Update AR Reports
Reporis
Report Name: Sales tem Reports w | o
The sales item report will display daily sales for dates chosen by employee and total sales for the day.
QA Transit
Sales Item Reports

Date Employee Item SKU Invoice Serial # Cluantity Ext
2/18/2021 Kre Ticket |efferson Lines 3001 5143 1 214,50
2/18/2021 Kre Ticket |efferson Lines 3001 6144 1 £17.50
2/18/2021 Kre Total £32.00
Metro Bus 50.00
Jefferson $32.00
2/18/2021 Mo Ticket Jefferson Lines 3001 5141 1 £44.50
2182021 Mo Ticket |efferson Lines 3001 £142 1 514.50
2/18/2021 Mo Total $59.00
Metro Bus 20.00
Jefferson $55.00
2/18/2021 | Total £91.00
Metro Bus 50.00
Jefferson 291.00
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Update A/R

Click Update A/R.
POS Import Tool (AccuPos) @ fmport FOS — Customers
Checking Account 1 987654321 | |General Display Depasit Groups

From Date: |2/15/2021 &  Thru Date: 2/158/2021 @  Posting Date: |2/15/2021 ]

Update AR * Reports

Microsoft Access

o Update &4/R POS Transactions?

Click Yes to Update A/R POS Transactions and the following confirmation message displays. Click OK.

POS Import Tool (AccuPos) @ Import POS Customers

Transactions

Checking Account # 937654321 i |General . .
Display Deposzit Groups

Update A/R Reports

et From Date: [2/13/2021 & Thru Date: [2/18/2021 #| Posting Date: [2/18/2021 ]

Microsoft Access x

o Update completed.

Payment & Transaction Entry Process

Next steps utilize the standard Accounts Receivable Payments and Transaction Entry processes.

Proceed to Finance/Account Receivable/Payment and Transaction Entry
Click Payments & Transaction Entry card to update the pending deposit transaction imported from POS.

Pass Tracking

“ “ “
Invoicing Generate Auto Invoices Payment and Transaction Entry

FNAR_InvoiceEntryForm FNAR_AutolnvoiceGenerateForm FNAR_TransactionEntryForm

“ Z 4 “
Customer Information Aged Trial Balance Auto Invoice Entry Statement Printing

FNAR_CustomerSetupForm FNAR_AgedTrialBalanceForm FNAR_AutolnvoiceEntryForm FNAR_StatementPrintForm
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Update the Cash Register Receipts

Enter or select the Checking Account #, Fiscal Year, Transaction Date & Update Date. (The selections here need
to match the options selected during the POS import process). Best Practice: Update only one day at a time.

Click Pending, the following form displays.

Note: Cash Register Receipts will have a checkmark in the box for Update & Cash Sales. To update entries for a
specific user, select the user from the drop-down list as shown below.

Transaction Eﬂtly Checking Account # |337654321

| |General

Customer #: = |

Customer Name:

[] Consignment Customer Search Mame:

Fiscal Year: 2021
Deposit Sip #:[
Transaction Date: 282021 @
Update Date: 2182021 @

w

Transactions Pending Update Userid: «| [JANUsers | Select Al | |Unselect All Update
Cash Payment
Update Relerence # Date Code Description Sale Type Check # Amount
[Pos_g141 [ 218/2021 | TP [lefterson CC [2 [ [ -44.50
| dfigenbaum [CASHCCJF  lefferson Credit Cards |s87654321 [20210218-200-Cash
[Pos_g143 [[2ie/Ezl [ CF [Cash [cs [ [ 450
[dfigerbaum [CASHCS  [Cash [s57884321 [20210216-200Cash
[Pos_E144 [2A8/2021 [ TP [Cash [cs [ [ 750
[dfigerbaum [CASHCS  [Cash [sE7654321 [20210216-200Cash
[Pos_g1a2 [ 218/2021 | TP [efferson Cash [3 [ [ 1450
[dfigenbaum [CASHCSJF  [Jefferson Cash [s87654321 [20210218-200-Cash
[Get Total | Total: -91.00

Payment
Debit Memo
Credit Memo

Invoices

Adjustments

Display all entries pending update.

If payment was received for an Accounts Receivable Customer, the Cash Sale box will not be checked.

Field

Description

Checking Account #

Enter or select the Checking Account to make the deposits into.

Fiscal Year Enter or select the Fiscal Year from drop-down options.
Customer # Disregard this option during this process.

System auto assigns this number to the individual deposits imported from the POS
Deposit Slip # data.

Transaction Date

Enter or select transaction date for the data import date.

Consignment Customer

Disregard this option during this process.

Search Name

Disregard this option during this process.

Update Date

Enter or select update date for the data import date.

Transactions imported from the POS system that are not payments being applied to an invoice will automatically

be flagged for Update and as Cash Sales.
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Transaction Entry checking Account # 367654321 General Fiscal Year: [2021 [
Customer #: P Deposit Ship #: l—
Customer Hame: o Transaction Date: ’m B
[] Consignment Customer Search Name: o Update Date: ’m B
Transactions Pending Update User Id: [digenbaum [JAllUsers | Select All | |Unselect All Update [-]
Cash Payment
Update  Reference # Date Code Description Sale Type Check # Amount
|PDS_E141 | 2/18/2021 | CP |Jefferson cC |2 | | -44.50
|dfigenbaum |ESSHCCJF  [Jefferson Credit Cards |38res4321 |20210218-200-Cash
|POS_B143 [ 282021 | P [Cash 3 [ [ -14.50
|dfigenbaum |EASHES |Eash |98?854321 |2D21 0218-200-Cash
|PDS_E144 | 2/18/2021 | CP |Eash |ES | | -17.50
[dfigenbavm [CASHCS  [Cash 387654321 [20210218-200-Cash
|POS_B142 [ 2182021 | P [leffersan Cash E] [ [ -14.50
|dfigenbaum |EASHEISJF |Jefferson Cash |98?854321 |2D21 (0218-200-Cash
Total: -91.00
Record: 4 4 |4of4 H Search =

Payment
Debit Memo
Credit Memo

Invoices

Adjustments

Click Update to the imported deposit transactions for the registers and payments made on account will now be
updated to the subsidiary Accounts Receivable Journal.

The following reports will display to review/print against the Z out from the POS system.

Report #1 Accounts Receivable Payments

For balancing verify that these amounts match, refer to the sales item report.

QA Transit
Accounts Receivable Payments
Date Cust# Reference # TC Description Amount Payment Type Check # Debit Credit
Checking Account: 387854321
Deposit Slip Ref: 20210218-200-Cash
2/18/2021 CASHCCJF POS 8141 CP  Jefferson CC -44 80 2
10 4010101010 2021 Jefferson Credit Cards 21872021 4450
CATA 1010150100 2021 Jefferson Credit Cards 21872021 4450
2/18/2021 CASHCS POS5 8143 CP Cash -1480 C5
10 4010101010 20 Cash 21872021 14.50
CATA 1010150100 20 Cash 21872021 14.50
2/18/2021 CASHCS POS_8144 CP Cash -17.50 C8
10 4010101010 20 Cash 2M8/2021 17.50
CATA 1010150100 20 Cash 21872021 17.50
2/18/2021 CASHCSJF POS_8142 CP Jefferson Cash -1480 3
10 4010101010 2021 Jefferson Cash 2M8/2021 14.50
CATA 1010150100 2021 Jefferson Cash 2M8/2021 14.50
218/2021 Date Totak 4 Records -81.00
Deposit Total: 4 Records -21.00
Checking Account Tetal: 4 Records -51.00
Report T otals: 4 Records -21.00

Click Close Print Preview to generate the second report.
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Report #2 Accounts Receivable Transaction Journal GL Recap

This report displays the individual POS transactions assigned to the individual General Ledger account numbers
determined from Sales Item Setup and the individual line-item transactions imported from the POS System.

QA Transit
Accounts Receivable Transaction Journal GL Recap
Account # Reference # Post Date  Cust# Description: Debits Credits
10 4010101010 CB - Passenger Fares - Family Passes Fiscal Year: 2021
POS_6141 2/18/2021 CASHCCJF Jefferson Credit Cards 4450
PO5_6142 2118/2021 CASHCSJF Jefferson Cash 14 50
PO5_6143 2118/2021 CASHCS  Cash 14 50
POS_6144 2118/2021 CASHCS  Cash 17 50
Account Total: 10 4010101010 CB - Passenger Fares - Family Passes 91.00
CATA 1010150100 Cash General Fiscal Year: 2021
POS5_6141 2118/2021 CASHCCJF Jefferson Credit Cards 44 50
PO5_6142 2118/2021 CASHCSJF Jefferson Cash 14 50
POS5_6143 2118/2021 CASHCS  Cash 14.50
POS5S_6144 2118/2021 CASHCS  Cash 17.50
Account Total: CATA 1010150100 Cash General 91.00
Report Total: 8 Transactions 91.00 91.00

When an item sold and has been set up to be deferred over a period of months, the Accounts Receivable
Transaction Journal GL Recap will show the individual transaction lines for the number of months the revenue is to

be distributed across.

Acocount # Raferance £ Tran Dats  Cust# D5 cription: D its: Cre dits
CATA Z41035012F Defammad Ravenus - One Passas Flscal Yaar: 2018

POS 15897 22018 CASHOS DepR T9.00
POSE 13387 252018 CASHI Debk 79.00
POE 188487 22018 CASHOS CebR 1558.00
POE 18851 252018 CASHW Wiz TT25
POS_ 18951 22018 CASHW Wisa 23175
POS 189351 22018 CASHW Wil TT25
POS 18951 22018 CASHW Wil TT25

Auceount Total: CATA 2410350122 Deferrsd Revenus - 0ns Passss IBE.TE 3875

Once Accounts Receivable Transaction Journal GL Recap has been viewed/printed, click Close Print Preview

and the following message displays.

Microsoft Access

Do you wish to update the customer,
accounts receivable, and general ledger files?

Only transactions that have not been previously updated
will be processed.

Once the update has completed,
no further changes will be allowed to those transactions.
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Click Yes to continue or No to cancel.

QA Transit
Accounts Receivable Transaction Journal G L Recap
Account # Redrance £ Post Dats  Cust# Decfipion: De bits Credits
10 4018101018 CE - Passanger Farss - Family Passss Fiacal Year:  Z0Z1
POS_G6141 211872121 44.50
POS_6142 282021 1450
POS 218021 1450
POS_G6144 211872121 17.50
Agcount Totl: 10 4010101010 CB - Passenger Fares - Family Passes 91.00
CATA 1010150100 CaBh Ganara Fiacal Year: 2021
POS_A141 AR CASHCCIF JeSorson Credid Camds 4450
POS_6142 2182021 CASHCSIF Jeflarsan Cash 1450
POS_6143 21821 CASHCS — Cash 1450
POS_G148 2AWAE1 CASHOS — Cash 1750
Account Tokl: CATA 1010150100 Cagh General 4100
Report Total: 4 Transactions 4100 91,00
Microsoft Access *

o Update Completed Successfully

Once updated the transactions will be recorded to the bank account in Banking Maintenance APO4 #1 and all

Accounts Receivable General Ledger entries have been created.

Special Feature — Edit Tender Codes Buttons

Setup

Go to Finance/Accounts Receivable/Setup Features
Click Miscellaneous Codes

Type: POS

Code-Update Tender Code and Value- Yes

E FMAR_EditMiscCodesForm 07/10/2017 © 2022 Avail Technolegies, Inc.

Modify / Add Misc List Codes

Module: | 4R

Type: Pos ~

Code Value

UpdateT enderCodes Yes

4l

Print

If Update Tender Codes value is set to Yes, you will have 2 edit buttons added to the POS Import Tool form: Edit

Tender codes and Auto Updated Tender Codes.
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E FMAR_PoslmportToolForm 03/13/2022 © 2022 Avail Technolegies, Inc. - [m] ®
o POS Import Tool (AccuPos) @ fmpott POS | Customers || Edit Tender
:_ F‘I"‘lel Eheckinalaccounity d ‘ Display Deposit Groups -?::.3::%1:;23
From Date: & Thru Date: & Posting Date: &
Update AR Reports

Import POS Transactions
Enter Checking Account #, From Date, Thru Date and Posting Date to Display.
Note: From, Thru, and Posting date should be the same date to reconcile against your register tapes.
Click Import POS Transactions to import ACCUPOS records.
Click Yes to Import the records or No to cancel.
Click Yes to import, then click OK when import is complete.

E FMAR_PoslmportToolForm 03/15/2022 © 2022 Avail Technologies, Inc. — (] *

POS Import Tool (AccuPos) @ Customers it Tender
mg Checking Account ¥ (367654321 2] —_— Deposi Groups | Auta Update
From Date: |2/18/2021 g  Thru Date: |2/18/2021 @  Posting Date: (2/18/2021 ]
Update A/H Heports
Microsoft Access X
o Import completed,
Display
Click Display to view daily records.
Click Yes to Display your daily transactions or No to cancel.
POS Import Tool (AccuPos) @ Nt Cust

Checking Account # 387654321 | |General - ;
Dizplay k Deposit Groups

From Date: |2/13/2021 g  Thru Date: |2/13/2021 g  Posting Date: |2/158/2021 ]

Update AR FReports

Microsoft Access

o Display POS transactions?

Yes

If Yes is selected the following form will populate information and edits can be made at this time for CD only. In the
example below the transit has their POS tender buttons with multiple cash buttons, Invoice 6142 was rung with
tender code 3 (which is coded Jefferson Cash) and change was given back with a different tender code (CS for
cash) for that transaction. Each Invoice should have the same CD, to correct this you can use either Edit Tender

Codes or Auto Update Tender Codes buttons.
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Zgl FMAR_PoslmportToolForm 03/13/2022 © 2022 Avail Technologies, Inc. - O x
Import POS Edit Tender
POS Import Tool (AccuPos) @ T ctione || Customers e

N my Checking Account # |3957654321 ~ |General Deposit Groups Auto Update
. Tender Codes

From Date: [2/15/2021 g Thru Date: |2/13/2021 g  Posting Date: |2/15/2021 &

Update AR Reports
Ztll | ice # Cust # 1 iced Extended Price Cd Description
[200 [E141 [ [ 2ne/a0z1 | $4450 [ 2 [Jefferson CC
[200 [F42 [ A $2000 [ 3 [lefferson Cash
[200 [F142 | A [#550] [C5 [Cash
[200 [GEE [ EAEEA] #1450 [C5 [Cash
[200 [F144 [ IEAEE | #1750 [C5 [Cash
Total: $91.00
Record: M 1of 5 L] Search

| WSN:0308.0001 [3/15/2022)

Click Edit Tender Codes to manually enter the codes to match or click Auto Update Tender Codes and the
system will change the negative amount (change) to match the payment code that was received.

=l FMAR_PoslmportToeolForm 03/15/2022 © 2022 Avail Technologies, Inc. - [m] *
Import POS Edit Tender
POS Import Tool (AccuPos) @ T i || Customers e

my Checking Account # 337654321 ~ |General Display Deposit Groups _.[Aul:)ju%ia‘;e k
ender Codes
i From Date: |2/15/2021 @ Thru Date: [2/18/2021 g Posting Date: [2/18/2021 &

Update A/R Reports

Microsoft Access

‘Where there is more than 1 transaction for the same invoice
and 1 positive amount, 1 negative amount, but with different
tender codes, the negative tender codes will be updated to
match the positive tender code,

Do you wish to update the tender codes?

Click Display. This will now display the daily Invoices as a single transaction and ready to be imported to AR.
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Zgl FMNAR_PoslmportToolForm 03/15/2022 © 2022 Avail Technologies, Inc. — [} *
Import POS Edit Tender
POS Import Tool (AccuPos) @ T ions || Customers o
Checking Account I 337654321 | |General f i . Auto Update
Display Deposit Groups Tender Codes
From Date: |2/13/2021 g Thru Date: |2/15/2021 @&  Posting Date: |2/15/2021 &
Update A/R Reports
Zull Invoice # Customer # Invoiced Extended Price Cd Description
200 141 [ | 2nesz021 | $4450 | 2 |efferson CC
|2DD |B142 | | 2/18/201 | $1450 | 3 |Jefferson Cash
|EDD |B1 43 | | 2418/2021 | $1450 | C5 |Eash
200 |E144 [ | 2nesz021 | $17.50 | CS |Cash
Total: $91.00
Record: M 1of4 L Search
| WSMN: 0906, 0007 [3415/2022]

Double Click the invoice # to display additional information pertaining to the selected invoice.

E FNAR_PoslmportToolltemSubForm — O *
Invoice #: (141
Rev Revenue Def Def Def Revenue
Item # Description Serial # Oty Price Ext Div Account Per Diw Account
4 |\3DD1 | Ticket Jefferson Ling | | 1] $44.50 | $44.50 [10 [4010101010 | |

Total: $44.50

Note: The individual customer payments will be credited to the Accounts Receivable Customer Account for that item

number.

Reports

Click Reports. Choose the Report name from the drop-down. This was set up in Misc. Codes.
Note: From, Thru, and Posting date should be the same date to reconcile against your register tapes.

This report needs to be run before it is updated to AR.
This report will match your end of day Z tape.

Import POS
POS Import Tool (AccuPos) @ TN iome || Customers
Checking Account # 337654321 w |General Display Deposit Groups

From Date: [2/15/2021 &  Thru Date: |2/18/2021 @  Posting Date: |2/158/2021 &

Update A/R Reports ﬂ

Report Name: (Sales ftem Reports| |

Print

Display POS transactions

Click Print.
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Import POS
POS Import Tool (AccuPos) @ T ion || Customers
Checking A t i P . .
ecking Accoun 93765431 |General Display Deposit Groups
From Date: |2/15/2021 @  Thru Date: 2/158/2021 @ Posting Date: |2/18/2021 B
Update AR Reports

Report Name: |Sales tem Reports | [

The sales item report will display daily sales for dates chosen by employee and total sales for the day.

QA Transit
Sales Item Reports
Date Employee Item S5KU Invoice Serial # Quantity Ext
2/18/2021 Kre Ticket lefferson Lines 3001 £143 1 51450
2182021 Kre Ticket Jefferson Lines 3001 6144 1 $17.50
2/18/2021 Kre Total S32.00
Metro Bus 30.00
Jefferson F32.00
2/18/2021 Mo Ticket Jefferson Lines 3001 6141 1 24450
2/18/2021 Mo Ticket Jefferson Lines 3001 6142 1 214,50
2/18/3021 Mo Total $55.00
Metro Bus $0.00
Jefferson $59.00
2/18/2021 Total 251.00
Metro Bus 30.00
Jefferson 381.00
Update A/R

Click Update A/R.
Click Yes to update A/R POS Transactions and No to cancel.

Import POS
POS Import Tool (AccuPos) @ T tions || Customers
Checking Account # 987654321 w |General Display Deposit Groups

From Date: |2/18/2021 @| Thru Date: |2/18/2021 g Posting Date: |2/158/2021 &

Update A/R - Reports

Microsoft Access

o Update A/R POS Transactions?

Yes

The following confirmation message displays. Click OK.
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Import POS
POS Import Tool (AccuPos) @ T e || Customers
Checking A t i
ecking Account # (337654321 | |General Display Deposit Groups

From Date: (2/18/2021  [g| Thru Date: |2/18/2021 | Posting Date: [218/2021 @

Update A/R Reports

Microsoft Access x

o Update completed.

Shopify/Order Processing

AR Setup — Miscellaneous Codes Form

Go to ETMS/Finance/Accounts Receivable/Setup Features
Click Setup Features to set up Miscellaneous Codes in the AR Module.

Pass Tracking

& “ &
Invoicing Generate Auto Invoices Payment and Transaction Entry

FNAR_InvoiceEntryForm FNAR_AutolnvoiceGenerateForm FNAR_TransactionEntryForm

& & “ “
Customer Information Aged Trial Balance Auto Invoice Entry Statement Printing

FNAR_CustomerSetupForm FNAR_AgedTrialBalanceForm FNAR_AutolnvoiceEntryForm FNAR_StatementPrintForm

Click Miscellaneous Codes (AR) card to create and edit Miscellaneous Codes utilized in the Order Processing
program.

£

Misc Codes (AR)

FNAR_EditMiscCodesForm

Each Avail application includes a list of miscellaneous codes that are used within the module. Some of these
codes are preset by Avail (Specific) while others are user defined. The four Misc. codes below need to be added if
using the Order Processing feature in AR.
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Modify { Add Misc List Codes
Module: Iﬁ

Type: | -
ItemProductClass -
IternUnitdfMeazure

MatificationGroup

OrderProcessing

OrderProcessingD atas ource Print
OrderProcezzsingPaymenttd ethod
OrderProcessingPaymentStatus
FosCazhCodes
PozDepozitGroup
Poz5 alesReports
Frinttdeszage
SalesTranzactionT vpe
StaternentPrintFormat
TranzactionD ezcription
UzerDefinedFieldT ype
UzerDefinedF ormt ame b I}
Field Name Description
Type Select from the drop-down options.
Code Enter a code, either user defined or specific.
Value Enter a description to define the selected code.
OrderProcessing (Specific) Enter Codes and Values
Maodify / Add Misc List Codes
Module: ’ﬁ .r*nle
Type: OrderProcessing v ..";'- go0°
Code Value Print
PathT aShopifyQrders T:ATechSupparthQa_ERNWWOA_Daoc EnviShopify
SalesT axboccount 2050550200
SalesT axDivision 10
Shipping&.ccount A033301103
ShippingDivision 10
4

OrderProcessingDatSource (User Defined)

Print

Modify { Add Misc List Codes
Madule: ’ﬁ
Type: OrderProcessingD ataSource v
Code Yalue
b ability 1 b ability 1
b ability 2 hability 2
Shapify Shopify
M
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OrderProcessingPaymentMethod (Specific)

Modify ! Add Misc List Codes

Module: ’ﬁ

Type: OrderFrocessingPaymenttd ethod v

Code Value
cs Cazh

Print

Irvoice Invoice

OrderProcessingPaymentStatus (User Defined)

Modify § Add Misc List Codes
Module: Iﬁ

Type: |OrderProcessingPaymentStatus -

Code Yalue E Print I
»

On Account On Account

Paid Paid
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Shopify Import Form

Go to Finance/Accounts Receivable /Order Processing

“
Customer Information

FNAR_CustomerSetupForm

Click Shopify Import card.

24

Shopify Import

FNAR_ShopifylmportForm

Shopify Customers Setup

On the Shopify Import form click Customers. The following setup must be completed.

“
Invoicing

FNAR_InvoiceEntryForm

“ “Z
Aged Trial Balance Auto Invoice Entry

FNAR_AgedTrialBalanceForm FNAR_AutolnvoiceEntryForm

“
Order Processing

FNAR_OrderProcessingForm

“
Payment and Transaction Entry

FNAR_TransactionEntryForm

24
Statement Printing

FNAR_StatementPrintForm

“
Order Update

FNAR_OrderUpdateForm

To add new POS Cash Code. Click the Green Checkmark to add a new record. These codes will match the

payment type from your Accupos that your transit uses. Examples are below.
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Shopify Import Form Display
Import Orders Deposit Groups
Source:| (U]« lbdfsl:e(;aﬁl"l
@ From D ate: ,7 @ Thru Date: ,7 &
Code Customer # of
4|[E w | |Debit |CASHOZ w | |Debit
|1 w | [Metro Bus CC |CASHCCMT | | |Metra Bus Credit Cards
|10 w | |Diners Club |CASHDC w | |Diner's Chub
2 w | [Jefferson CC |CASHCCJF || |Jefferson Credit Cards
|.~’-'«E gt |.f1‘-.merican Ewxpress |EASH.~'-\E g |.f1‘-.merican Ewxpress
|CK. w | |Check |CASHEK w | |Checks
[ w | |Cash |CASHES w | |Cash
|MC w | [Master Card |CASHMC w | [MasterCard
| S hopify w | |Shapity |CASHSF w | |Shapity
[Wl w | [Wisa |CASHYI w | [Wisa
il vl| | vl|

Modify / Add Misc List Codes
Module: ’ﬁ
Type: PosCashCodes w
Code Value - Print

02 Lions Cash
03 Debit
1 Metro Bus CC
2 Jetferson CC
Account
AE American Express
CK Check
Cs Cash
DI Digcowver
MC aster Card
Shopify Shapify
Wl Viza

4l

Record: M 4 13 of 13 H Search

Shopify Deposit Groups Setup

On the Shopify Import form click Deposit Groups. The following setup must be completed.

To add new POS Deposit Group, click Green Checkmark to add a new record. These deposit groups are set up
and given a POS Cash code.
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oy Shopify Import Form Display Customers
‘....mlj Source: ,7\, of lbdesi;;asl"l Setup deposit groups
e @ From Date: ,7 g| ThruDate: ,7 ]
Dﬁelpo?::::l Code o
P ([Cash « | |Cash & Checks 1 « | |Metro Bus CC
|Cazh - |Cash & Checks |2 w |Jeffels0n cc
|Cash v |Eash&Ehecks |CK. w |l:hec:k
|Cash « | |Cash & Checks [=3 « | |Cash
|Cash o |Cash&Checks |Sh0|:|ify o |Sh0|:|if_l,l
|CreditCard « | |4E.DBT. DI. MC. Visa [10 « | |Diners Club
|CreditCard « | |AE.DBT, DI, MC, Visa |AE « | |American Express
|CreditCard w |J‘-‘«E,DBT,D|,MC, Yiza T w |Master Card
|CreditCard « | |4E.DBT. DI. MC. Visa ['1 | [Miza
l vl| | vl|
Modify /| Add Misc List Codes
Module: [R
Type: PosDepositGroup w
Code Value m
Cash Cash & Checks
CreditCard AE, DBT, DI, MC, Visa
HI

Shopify Import Orders

On the Shopify Import form, from the Source drop-down choose Shopify. Enter your From and Thru date and
click Import orders. From the drop-down choose your Path where your Shopify data is located. The path was set

up earlier during the setup process through misc. codes. Click start.

Shopify Import Form

Source: |Shopify W |
@ From Date: [1/1/2020 @| ThruDate: [1/31/2020 |g

Display Customers
Import Orders * Deposit Groupsz

Update Cash
Sales

Import Orders

Path To Data: || | |
Import File Name: | T:\TechSupport\QA_ENV\AA_Doc_Env'Shopify |

Start

This takes you to where your Shopify folders are located. Choose the month and click ok.
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LM Browse x
+ <« SharedData (\\fnlvs3) (T:) » TechSupport » QA ENV » QA Doc Env » Shopify w (¥) Search Shopify
Organize = MNew folder = T @
@ OneDrive - Avail T L MName Date medified Type Size
) B2 2019_0CT_ORDERS.xls Microsoft Excel 97... 45KB
@ OneDrive - Persor
@ 2019_SEPTEMBER_ORDERS.xIs Microsoft Excel 97... 33KB
[ This PC @ZOZO_JAN_ORDERS.XIS Microsoft Excel 97... 55 KB
§ 3D Objects
[ Desktop
= Documents
‘ Downloads
J’! Music
=/ Pictures
m Videos
s Windows (C:)
= WorkShop [\\fnl
== SharedData (\\fr
= dfigenbaums (\\
= Frw (\\fnhvs3) (v
W
File name: | 2020_JAN_ORDERSxls v‘ All Files (*.%)
Tools - Cancel
Click Yes to import data or No to cancel.
Shopify Import Form o] L
Import Orders Deposzit Groups
- Cash
- Update
Source: |Shopify w | o Sales

D

From Date: |1/1/2020 &

Thiru Date: |1/31/2020 &

Import Orders

Path To Data: T:\TechSupport'QA_ENVGA Doc_Env'Shopify

o

W

Import File Name: |T:\TechSupport\QA_ENV\GA_Doc_Emv'\Shopify'2020_JAN_ORDERS xls

Microsoft Access

o Import data?

[ ves 3 [

Ma |

If the dates you have chosen have already been updated, you will receive this message. Click Yes to delete and
reimport your data or No to cancel. If No is chosen you can click display and see your data that was already

imported.
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Shopify Import Form

D

Source: |Shopify | o

From Date: (1/1,/2020 g  ThruDate: |1/31/2020 @

Display
Import Orders

Update Cash
Sales

Customers

Deposit Groups

Import Orders

Path Te Data: T:\TechSupport\QA_ENV\IA_Doc_Env'\Shopify w | W
Import Fle Name: |T:'-_TechSupporl'-.GA_ENV‘-.QA_DDC_EW"-.Shopih."-EDZD_JAN_OHDEHles

Microsoft Access

o Delete existing orders for this date range?

Yes %| |

Mo I

If Yes was chosen to import, you will receive this message telling you how many records were imported. Click OK.

Import File Name: |T:'-.TechSupport'-.OA_ENV‘-.QA_DQC_EW'-.Shc'p'rh"-2D2D_JAN_OHDEF-!S:~:IS

o 35 Imported records

Impart Completed,

Shopify Import Form Display EuAlae
Import Orders Deposit Groups
Source: |Shopify | | Upd;::
@ From Date: |1/1/2020 g ThruDate: |1/31/2020 |
Import Orders
Microsoft Access *
Path To Data: T:\TechSupport*QA_ENVWRA_Doc_EnvShopify o | [

Click Display to see all the orders for the dates chosen.

Shopify Import Form

Customers

Import Orders Deposzit Groups
Source: |Shopify | [wf Updg:;ash
@ From Date: |1/1/2020 g ThruDate: [1/31/2020 @

Order # Order Date  Reference  Void Upd Refund Total Source G Name Email Address Pay Method -
|DDDDD‘I 73 | 1/31/2020 |4E15 O O O | $48.00 |Sh0p'rh.' |Travis Kell |Tekay333@gmail.com |Sh0p'rh.'
|00000174 | 1/31/2020 [4618 O O O [ $22.00 [Shopify [Michelle Whit [mpwhitl333@acl.com |Shopify
[00000175 [ 1/30/2020 [4617 O O O [ =700 [Shopiy [Elizabeth Dee [dlizabethdes333@gmail. com  |[Shopify
|DDDDD‘I 76 | 1/28/2020 |4E1E O O O | $86.00 |Sh0p'rh.' |M0nali Sin |m0na|i.sonawane333@gmail.t |Sh0p'rh.'
[0oo00177 | 172872020 [4615 O O O [ $76.00 [Shopify [Julie Hild fivlie @emi333.org |Shopify
[oooo0178 | 172772020 [4614 O O O [ $22.00 [Shopify |Rachel Fried |fried333@gmail.com |Shopify
|DDDDD‘I 79 | 1/27/2020 |4E13 O O O | $251.00 |Sh0p'rh.' |Ta|ahi |sstrass333@talahinursing.con |Sh0p'rh.'
|DDDDD‘I 80 | 1/27/2020 |4E12 O O O | $26.00 |Sh0p'rh.' |Colleen Star |co||een333@gmail.com |Sh0p'rh.'
[ooo00181 | 1/26/2020 [4611 O O O [ $35.00 [Shopify | Jeff He mhe333@stcloudstate.edu  [Shopify
[ooooo182 | 1/24/2020 [4610 O O [ $11.50 [Shopify |Kathryn Tay |kmta333r@hickorytechnet  [Shopify
[oooo0183 | 1/23/2020 [4609 O O O [ $35.00 [Shopify [Jeff Bru fieff bru333@woterskluwer.co [Shopify
|DDDDD184 | 1/23/2020 |4EDE O O O | $18.00 |Sh0p'rh.' |Miriam Buck |emai|333@gmail.com |Sh0p'rh.'
|DDDDD‘I 35 | 1/22/2020 |4ED? O O O | $48.00 |Sh0p'rh.' |T0dd Co |c:an'ie.meEEE@co.todd.mn.us |Sh0p'rh.'
|00D00186 | 1/21/2020 |4606 O 0O O §22.00 [Shopify |Barb Neal |thbnea333i@yahoo.com |Shopify
[oooo0187 | 171972020 [4605 O O O [ $76.00 [Shopify |Keith Pisk |wolft 333@gmail.com |Shopify

[szat50 -
Record: M 1of35 Ll Search
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Double click in the order # field to view the order. You can make changes to the order at this point if needed.

Shopify Import Form Display RS
Import Orders Deposit Groups
. - Update Cash
@ Source: |Shopify | Sales
From Date: |1,/1/2020 @ ThruDate: |1/31/2020 &

Order # 00000173 [| Voided [ | Updated Ship To Bill To Line ltems
Source: [Shopify Transaction Code: | CS |.. |[of Order Date: | 1/31/2020 |&
Reference: 4619 Ship Date: =
Name: |Travis Kel Pickup Date:| @

Email: |Tekay333@amail.com Pickup By: |

Ship By: |LISPS (Shipping Fes) Closed Date: | 1/31/2020 &
Payment Status- [paid .| [&f| Payment Method: |Shopify | | Payment Date: | 1/31/2020 @

Notes:

Cancelled Date:| @
Sales Tax %: Iw
Gross: IW

Taxable Gross: IW
Taxes: IW

Net: IW

Refund: $0.00

Created: |

8/25,2020 5:.04:.28 PM ||:h‘igentuaum

[FNAR_Shapifylmport Form

Updated: |

8/258,2020 5:15:.00 PM ||:h‘igentuaum

[FNAR_Shapifylmport Form

Ship To allows you to make changes to the shipping information is needed.

Shopify Import Form PRty (o
Import Orders Deposit Groups
. Update Cash
Source: |Shopify | o Sales
From Date: [1,/1/2020 @ ThruDate: 1/31/2020 @
Order#[ 00000173  []Veided [ Updated [ shipTo | | BilTo Line ems
Source: [Shopify Transaction Code: | CS [v || Ortler Date:[1/31/2020 @] | =3 FnAR_OrdertddressShipTosubForm X
Reference: [4519 Ship Date: L
Name- [T o7 Pickup Date:| @ Order #: 00000173 Record Type: ShipTo
Email- [Tekay 333@gmal.com Pickup By: | Account #: -
Ship By: [USPS (Shipping Fee) Closed Date: | 1/31/2020 & Name: [Travis Kl
Payment Status:[psid || | Payment Method: [Shopiy wit Payment Date: | 1/31/2020 & Email: |
Cancelled Date:| @ Attention: |
Notes: Sales Tax %: 0.0000 Address 1: |3333 16th Street SE
Gross: 547.00 Address 2 [Apt. 33
Taxable Gross: $0.00 City: [Saint Cloud o[ State: [MN || Zip:[33333
Shipping: $1.00 Country- L5
Taxes: $0.00 Phone: [[763) 333-3333
Net- $48.00 Notes: Py
Refund: $0.00
Created:|  8/25/2020 5:04:28 PM [dfigenbaum [FNAR_ShopfylmportFom
Updated: | 8/25/2020 5:15:00 PM [dfigenbaum [FNAR_Shopifylmpart Form
v
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Bill To allows you to make changes to the billing information as needed.

Shopify Import Form SRR Ui Ee
Import Orders Deposit Groups
Source: [Shopify v | S:
@ From Date: [1/1/2020 @ ThuDate: [131/2020 @
Order # 00000173 [ Voided [ ] Updated Ship To Bill To Line ltems
Source: [Shapify Transaction Code: | C5 [ | Order Date: | 1/21/2020 &
Ref ; "15157 Ship Date- ’— & EI FNAR._OrderAddressBillToSubForm *
Name: [Travis Kel Pickup Date- ] Order # 00000173 Record Type: BillTe
Email - ‘Tekayllfi@gmai\.cum Pickup By- |
. i = i . Account #: v Copy Ship To
Ship By: |USPS (Shipping Fee) Closed Date: | 1/31/2020 & Name: [Tavi Kl
— - | lravis
Payment Status: [paid +| [« Payment Method: [Shopify w| Payment Date: | 1/31/2020 & i |
Cancelled Date: B i
€ & Attention: |
Notes: Sl Ui 0.0000 Address 1-[333 16h Street SE
Gross|  $4700 Address 2:[Fil 33
Taxable Gross: 000 City: Saint Cloud o] ] State: [MN <] Zp:[3333%
Shipping: $T.00 S [ E—
Taxes: $0.00 Phone-[[763) 3332333
[=E #4300 Notes: [Fayment reference: c12230750737956.1] ~
Refund: $0.00
Created: | 8/25/2020 5:04:28 PM [dfigenbaum [FNAR_Shopifylmpart Form
Updated: | 8/25/2020 5:15:00 PM [dfigenbaum [FNAR_Shapifylmport Form
w
Line Items allows you to make changes to the line-item fields if needed.
. Shopify Import Form e BrEIIEE
E Import Orders Deposit Groups
m Undate Casi
9 Source: [Shopify | | S:m
@ From Date: (1112020 @ ThruDate: [1/31/2020 @
Order #: 00000173 [] Voided ] Updated Ship To Bill To Line lemsli
Source: [Shopify Transaction Code: | C5 | | f Order Date: | 1/31/2020 @
Reference: [4519 Ship Date: ]
Name: |Travis Kelley Pickup Date: &
Email: [Tekzy333@gmail com Pickup By: |
Ship By: [[SPS (Shipping Fee) Closed Date: [ 1/31/2020 @
Payment Status: [paid | &f| Payment Method: [Shopify | [ Payment Date-| 1/31/2020 @
Cancelled Date: o
Notes: Sales Tax %: 0.0000
Gross: $47.00
Taxable Gross: $0.00
Shipping: ’W
Taxes: $0.00
Net: $48.00
Refund:| 5000
Created- | 8/25/2020 5:04:28 PM [dfigenbaum [FNAR_Shopifylmport Form
Updated: | 8/25/2020 5:04:28 PM [dfigenbaum [FNAR_Shopifylmport Form
§| FNAR_ShepifyLineltemSubForm - [m] x
Order #: 00000173 =
Line Unit Unit Extended
3 tem # Dy Meas From Senal # Thru Serial #  Quantity Price Tax Price
’| 1 [103 | [37 Day Fixed Route Pass - 31 Day Fixed Route Pass EA ] | [ 70 svooe O | 547.00
Total: $47.00 |+
Record: 4 1of1 | » M Search

Click Update Cash Sales. Enter your Checking Account, Posting Date and Start.
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Shopify Import Form

D

Source: |Shopify we | o

From Date: |1/1/2020 @ Thru Date: [1/31/2020 &

Display Customers
Import Orders Deposit Groups
Update Cash

Sales

Update Cash Sales

Update Cash Sales

Checking Account #:- 99999999999

Posting Date: |1/31/2020

~ ||STC POS

Start

Click Yes to update and No to cancel. When Yes is chosen this will take all sale inventory items from your monthly

sales out of Sale Inventory. This does not track serial number only quantity.

Shopify Import Form

D

Source: |Shopify w | |

From Date: [1/1/2020 B

Thru Date: [1/31/2020 &

Display Customers
Import Orders Deposit Groups
Update Cash

Sales

Update Cash Sales

Checking Account #: 93559595599 + ||STC POS

Posting Date: (1/31/2020 B

Microsoft Access

o Update Cash Sale Transactions?
| Yes [}J | Mo

When Update is complete click OK.

Shoplfy Im pOrt Form Display Customers
Import Orders Deposzit Groups
. - Update Cash
@ Source: |Shopify | Gales
From Date: IW g Thiu Date: IW &
Update Cash Sales
Microsoft Access *

Checking Account #: 53333999959

Posting Date: |1/31/2020 I

« ||STC POS

o Update completed.
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Payment & Transaction Entry Process
Next steps utilize the standard Accounts Receivable Payments and Transaction Entry processes.

Proceed to Finance/Accounts Receivable/Payments and Transactions Entry.
Click Payments and Transaction Entry to update the pending deposit transaction imported from POS.

24

Invoicing

FNAR_InvoiceEntryForm

24

Aged Trial Balance

&
Customer Information

FNAR_CustomerSetupForm

FNAR_AgedTrialBalanceForm

&

Generate Auto Invoices

“
Payment and Transaction Entry

FNAR_AutolnvoiceGenerateForm FNAR_TransactionEntryForm

2
Auto Invoice Entry

FNAR_AutolnvoiceEntryForm

“
Statement Printing

FNAR_StatementPrintForm

Update the Cash Register Receipts. Enter or select the Checking Account #, Fiscal Year, Transaction Date &
Update Date. (The selections here need to match the options selected during the POS import process).

Click Pending, the following form displays.

Note: Shopify Receipts will have a checkmark in the box for Update & Cash Sales. To update entries for a specific
user, select the user from the drop-down list as shown below.

Transaction Entry Checking Account i (33333339353 ~|[sTCPOS Fiscal Year: [2021 [,
Customer #: . | Deposit Slip #: l—
Customer Name: o Transaction D ate: ’m B
[] Consignment Customer Search Mame: A Update D ate: 1431/2020 | @@
Transactions Pending Update User Id: |dfigenbaum « [JANlUsers Select All Unselect All Update - Payment
Debit Memo
Cash Payment -
Update  Reference # Date Code Description Sale Type Check # Amount Credit Memo
[0 2847 [1/31/2020 [ CF  [Travie Kelley [Shapity [ [ 4800 Invoices
|dfigenbaum [CasHSP [Shepitd [39593935353 [20200131-Cash Adjustments
|0014848 | 143172020 | CP  |Michelle Whilow [Shapify [ [ -22.00 Pending
| dfigenbaum |CAsHSP | Shapify |EEEEEEEEEEE] |20200131-Cash
[0 2543 [ 1/30/2020 | CF |Elizabeth Deeren [Shapify [ [ 7800
[dfigenbaum [CASHSP  [Shopify [39999533958 [20200130-Cash
[0 2850 [1/28/2020 [ CF  |Monali Sinare [Shopify [ [ .00
|dfigenbaum [CasHSP [Shopity [39593935353 [20200128-Cash
| 0014851 | 1/28/2020 | CP  |Julie Hildreth [Shapify [ [ -76.00
| dfigenbaum |CAsHSP | Shapify |EEEEEEEEEEE] | 202001 28-Cash
|no14852 | 1#27/2020 | CP  [Rachel Friedensen [Shopity [ [ 2200
[dfigenbaum [CASHSP  [Shopify [39999533958 [20200127 Cash
Get Total Total:[
Record: 10of 35 L] Search -

If payment was received for an Accounts Receivable Customer, the Cash Sale box will not be checked.
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Field Description
Checking Account # Enter or select the Checking Account to make the deposits into.
Fiscal Year Enter or select the Fiscal Year from drop-down options.
Customer # Disregard this option during this process
System auto assigns this number to the individual deposits imported from the POS
Deposit Slip # data.

Transaction Date

Enter or select transaction date for the data import date.

Consignment Customer

Disregard this option during this process.

Search Name

Disregard this option during this process.

Update Date

Enter or select update date for the data import date.

Click Update, the imported Shopify payments made will now be updated to the subsidiary Accounts Receivable

Journal.
Transaction Entry Checking Account # 33933993333 | [sTC RS Fiscal Year: 2021
Customer #: = | Deposit Shp #: ’7
Customer Name: v Transaction Date: ,w B
[] Consignment Customer Search Name: v Update Date: 1/31/2020 g
Transactions Pending Update User Id: [dfigenbaum | [JAMUsers | SelectAll | |Unselect Al
Cash Payment
Update  Reference # Date Code Description Sale Type Check # Amount
[oaT4847 [173172020 [ CF  [Travis Kelley [Shapify [ [ 4E00
[dfigenbaum [CASHSP [Shapify [43335353353 [20200131 Cash
[EELEE] [1/31/2020 [ CP  [Michele whillow [Shopify [ [ 2200
[dfigenbaum [FasHSP [Shepiy [9593939399a [20200137-Cash
[EEEEE] [ 1/30/2020 | CP  [Elizabeth Deeren [Shapify [ [ 7600
[dfigenbaum [CASHSP [Shapify [43335353353 [20200730Cash
[oo14e50 [172872020 [ CF  [Monali Sinars [Shapify [ [ -B6.00
[dfigenbaum [CASHSF [Shepify [33335353353 [20200128-Cash
[po4esT [ 1/28/2020 | CP  [Julie Hildreth [Shepify [ [ -76.00
|dfigenbanm [FasHSP [Shapify 43599335359 |22t 28 Cash
[oo1 4852 [172Z772020 | CF  [Rachel Friedensen [Shapify [ [ -22.00
[dfigenbaum [CASHSP [Shapify [43335353353 [20200127 Cash
Total: 231680
Record: W 10f35 L) Search

Update customer, accounts receivable, and general ledger files.

Payment
Dokhit Mmn
Liedit Memo

Invoices
Adjustments

Pending

The following reports will come up.

Report #1 Accounts Receivable Payments

This report is broken out by daily sales. See example below.
Deposit Slip Ref: 20200101-Cash has a total of one record for $11.50 as Deposit Slip Ref: 20200102-Cash has a

total of 5 records for $807.50

You will not be able to reprint this report. You can print or save this Report in PDF or Excel if needed. Click Close
Print Preview to generate the second report.
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QA Transit
Accounts Receivable Payments
Date Cust# Reference # TC Description Amount Payment Type Check # Dehit Credit
Checking Account: 92989825939
Deposit Slip Ref: 20200101-Cash
1/1/2020 CASHSP 0014881 CP Jchn Bowman -11.50 Shopify
10 4010101002 2020  Jochn Bowman 10.50
10 5098801102 2020  Jochn Bowman 1.00
CATA 4011200000 2020 John Bowman 11.50
1/1/2020  Date Total: 1 Records -11.50
Deposit Total: 1 Records -11.50
Deposit Slip Ref: 20200102-Cash
1/2/2020 CASHSP 0014878 CP Donald Botz -78.00 Shopify
10 4010101002 2020 Donald Botz 7500
10 5098801102 2020 Donald Botz 1.00
CATA 4011200000 2020 Donald Botz 76.00
1/2/2020 CASHSF 0014877 CF Linda Stenstrom -158.50 Shopify
10 4010101002 2020 Linda Stenstrom 1/21/2020 157.50
10 5098801102 2020 Linda Stenstrom 1/21/2020 1.00
CATA 4011200000 2020 Linda Stenstrom 1/21/2020 158.50
1/2/2020 CASHSP 0014878 CP Linda Stenstrom -471.00 Shopify
10 4010101002 2020 Linda Stenstrom 1/21/2020 470.00
10 5098801102 2020 Linda Stenstrom 1/21/2020 1.00
CATA 4011200000 2020 Linda Stenstrom 1/21/2020 471.00
CASHSP 0014872 CP Elizabeth Deeren -78.00 Shopify
10 4010101002 2020 Elizabeth Deeren 7500
10 5098801102 2020 Elizabeth Deeren 1.00
CATA 4011200000 2020 Elizabeth Deeren 76.00
CASHSP 0014880 CP Colleen Jensen -26.00 Shopify
10 4010101002 2020 Colleen Jensen 2500
10 5098801102 2020 Colleen Jensen 1.00
CATA 4011200000 2020 Colleen Jensen 26.00
1/2/2020  Date Total: £ Records -B07.50
Deposit Total: 5 Records -807.50
Deposit Slip Ref: 20200103-Cash
02/022020 10:09:40 [dfigenbaum-FIGENBAUM18] ©® 2020 Avail Technclogies, Inc. [VSN: 0908.0001 [7/28/2020]} Page 1of 7
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QA Transit
Accounts Receivable Payments
Date Cust# Reference # TC Description Amount Payment Type Check # Debit Credit
Checking Account: 229992920999
Deposit Slip Ref: 20200128-Cash
1/28/2020 CASHSP 0014881 CP  Julie Hildreth -78.00 Shopify
10 4010101002 2020 Julie Hildreth 1/31/2020 TEO00
10 5083301103 2020 Julie Hildreth 1/31/2020 1.00
CATA 4011200000 2020 Julie Hildreth 1/31/2020 TE.00
1/28/2020  Date Total 2 Records -162.00
Deposit Total 2 Records -162.00
Deposit Slip Ref: 202001230-Cash
1/20/2020 CASHSP 0014842 CP  Elizabeth Deeren -78.00 Shopify
10 4010101002 2020 Elizabeth Deeren 1/31/2020 TEOD
10 5099201102 2020 Elizabeth Deeren 1/31/2020 1.00
CATA 4011200000 2020 Elizabeth Dearen 1/31/2020 76.00
1/20/2020  Date Total 1 Records -78.00
Deposit Total 1 Records -76.00
Deposit Slip Ref: 20200131-Cash
1/31/2020 CASHSP 0014847 CP  Travis Kelley -48.00 Shopify
10 4010101002 2020 Travis Kelley 47.00
10 5092201102 2020 Travis Kelley 1.00
CATA 4011200000 2020 Travis Kelley 48.00
1/31/2020 CASHSP 0014848 CP  Michelle Whitlow -22.00 Shopify
10 4010101002 2020 Michelle Whitlow 1/21/2020 21.00
10 5092201102 2020 Michelle Whitkow 1/21/2020 1.00
CATA 4011200000 2020 Michelle Whitlow 1/21/2020 2200
1/21/2020  Date Total 2 Records -70.00
Deposit Total 2 Records 70.00
Checking Account Total 25 Records 2,215.50
Report Totals 25 Records 2,315.50
02702020 10:18:52 [dfigenbaum-F IGENBAUM18] © 2020 Avail Technologies, Inc. {WSM: 0202.0001 [7/28/2020]} Page Tof T

Report #2 Accounts Receivable Transaction Journal GL Recap

This report displays the individual Shopify transactions assigned to the individual General Ledger account numbers
determined from the Sales Item Setup in Avail and the individual line-item transactions imported from the Shopify
System. This report can be printed or saved as a PDF to view later. This report once updated cannot be reprinted.
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Accounts Receivable Transaction Joumal GL Recap

Agtount Rafarsnos £ Post D2l Custs D s Mipbon: Cradts
10 4010101002 CB-Pasesngsr Faras - Moblls Ticksting (PO 3} Flecal Year: 2020
0014847 18172020 CASHER Travis Kedley 4700
0014848 18172020 CASHER Wi sl Wihitlow 2100
0014849 18172020 CASHER Blizatiesh Deeren 75.00
0014851 18172020 CASHER Julier Hild resh 75.00
0014852 18172020 CASHER Raxckied Friesd ensen 21.00
0014853 18172020 CASHER Talaki 250,00
0014854 18172020 CASHER Callean Sarr Jensen 2500
0014856 183172020 CASHSP Kathnm Taylor 10.50
0014859 183172020 CASHSP Todd Coumty 4700
0014860 183172020 CASHSP Bartra Mealy 2100
0014861 173172020 CASHEP Kerith Pishour 75.00
0014863 18172020 CASHER Kayla Harnddoks an 2100
0014865 18172020 CASHER Jemrifer Lien 4700
0014866 18172020 CASHER Daliam:s Rehder 50.00
0014868 18172020 CASHER Kathnm Taylar 10.50
0014870 18172020 CASHER Safa Kolle 75.00
0014871 18172020 CASHER Chadosie Sorensen 50.00
0014872 183172020 CASHSP Many 10.50
0014873 183172020 CASHSP Mata Carlson 75.00
0014874 183172020 CASHSP Drestrbrier Draarier 75.00
001487 5 18172020 CASHER Li=a Dar=ch 4700
0014876 18172020 CASHER Dzl Bote 75.00
0014877 18172020 CASHER Lnda Shersram 1457.50
0014878 18172020 CASHER Linda Stensram 470.00
0014879 18172020 CASHER Blizatief Chesermen 75.00
0014880 18172020 CASHER Calleen Jensen 2500
0014881 183172020 CASHSP Jahin Bowrman 10.50
Account Total: 10 4090101002 CB - Pasesngsr Farse - Mobiks Ticksting [P 1,341.50
10 4000z CB - Passanger Fares - JEFFERZON Flecal Year: 2020
0014850 18172020 CASHER Monali Snare #5.00
0014855 18172020 CASHER Jalf Husgler 34.00
0014857 18172020 CASHER Jedf Bruns 34.00
00148548 18172020 CASHER Miriam Buckland 17.00
0014862 18172020 CASHER Jacatr Leider 34.00
014864 183172020 CASHSP Adam Bekoer 17.00
0014867 183172020 CASHSP Jemimer Antany 102.00
0014869 183172020 CASHSP Jewan Braun 17.00
Aceount Total: 0 4010191021 CB - Passangsr Faras - EFFERS0N 340.00
10 Sexdl 103 CC - Postags & Coursr Flecal Year: 2020
0014847 18172020 CASHER Tranvis Kedlery 1.00
0014848 18172020 CASHER Micz el Wihitlow 1.00
0014849 18172020 CASHER Blizatietf Deeren 1.00
0014850 18172020 CASHER Monali Snare 1.00
0014851 183172020 CASHSP Juilier Hild resi 1.00
0014852 183172020 CASHSP Rackied Friesdonsen 1.00
0014853 173172020 CASHEP  Talaki 1.0
0014854 18172020 CASHER Callesen S Jonzen 1.00
0014855 18172020 CASHER Jalf Husgler 1.00
0014856 18172020 CASHER Kathnm Taylor 1.00
0014857 18172020 CASHER Jedf Bruns 1.00
00148548 18172020 CASHER Miriam Buckland 1.00
0014859 18172020 CASHSR Todd County 1.00
02020 10:29:19 fdiigen baun-FIGENEALULI 8] © 2020 Aval Tednaagies, nc. (VSN: (89060001 [729°2020] Paga 107 3

Once Accounts Receivable Transaction Journal GL Recap has been viewed, printed or saved, click Close Print

Preview and the following message displays.

Avail Technologies

Page 45 of 59



Avail Technologies - POS User Guide

Microsoft Access

Do you wish to update the customer,
accounts receivable, and general ledger files?

Only transactions that have not been previously updated
will be processed,

Once the update has completed,

no further changes will be allowed to those transactions.

Click Yes to continue or No to cancel.

Microsoft Access >

o Update Completed Successfully

Once updated the transactions will be recorded to the bank account in Banking Maintenance AP04 #1 and all
Accounts Receivable General Ledger entries have been created.

Order Processing

Go to ETMS/Finance/Accounts Receivable/Order Processing

“
Customer Information

FNAR_CustomerSetupForm

Pass Tracking

“ “
Invoicing Generate Auto Invoices

FNAR_InvoiceEntryForm FNAR_AutolnvoiceGenerateForm

& &
Aged Trial Balance Auto Invoice Entry

FNAR_AgedTrialBalanceForm FNAR_AutolnvoiceEntryForm

“
Payment and Transaction Entry

FNAR_TransactionEntryForm

A
Statement Printing

FNAR_StatementPrintForm
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Order Processing Form

Go to the Order Processing card when creating new orders or displaying orders for a certain day.

7

Order Processing

FNAR_OrderProcessingForm

Enter your Source, Click the green checkmark to create a new Source if needed.

Order Processing Form

L i
e, 9 Source: | ™ Display
e . | Downtown 1§ Dowrtown
From Date: |\ iy 1 Mobilty 1 New Order
Maobility 2 Maobility 2
Shopify Shopify
Transit Center 1 Transit Center 1
Transit Certer & | Transit Center 2

Each Avail application includes a list of miscellaneous codes that are used within the module. This code is user
defined.

Order Processing Form

< T
L y Source: | @ wf Display
T . | Downtown bs Dowrtown
From Date: | iy 1 Mability 1 New Order
Maobility 2 Maobility 2
Shopify Shapify
Transit Center 1 Transit Center 1
Transit Certer 2 | Transit Center 2

Enter your Source, From Date and Thru Date.
Click New Order to create a new order.
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Order Processing Form

Source: | Mobility 1

From Date: |E|£E£2EIEEI

wf

Thru Date: |3/5/2020 ]

il

Display

Microsoft Access

o Create new order?

Yes Nl

Mo

Click Yes to continue or No to cancel.

This is the form to use when creating a new order. The From and Thru date should be the same. The order

number will be created from the system.

Order Processing Form

Payment Status: |On Accourt | [

Source: |Maobility 1 we | o Display
From Date: [3/8/2020 g@| Thru Date: [3/8/2020 =] New Order
Order#:| 00000369 []Voided [ Updated Ship To Bill To Line items
Source: [Mobility 1 v [oF Transaction Code: | IN [ | Order Date: | 5/8/2020 @
Reference: 00000365 Ship Date: &
Name: |B|:|I:| Miller Pickup Date: &
Email: |[Bmiller @gmail.com Pickup By: |
Ship By: | Closed Date: li &

Payment Method: lnvoice || [of

Payment Date: | 5/3/2020 |@
Cancelled Date: I

Notes: || A Sales Tax %: 0.0000
Gross: £0.00
Taxable Gross: £0.00
Shipping: $0.00
Taxes: W
Net - $0.00
v Refund: 50.00
Created: | 9/8/2020 1:06:10 PM |dfigenbaum |FNAR_OrderProcessingForm
Updated: | 9/8/2020 1:06:10 PM |dfigenbaum |FNAR_OrderProcessingForm
Click Ship To.
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Order Processing Form
Source: [[obilty 1 o pspbry
From Date: [3/5/2020 g@| Thru Date: [3/8/2020 E] New Order
Order #: 00000369 [] Voided [] Updated Ship To Bill Te Line ltems
Source: |Mability 1 e | W Transaction Code: | [N |.. | |of Order Date: | 5/8/2020 &
Reference: 00000369 Ship Date: &
Name: |Bob Miller Pickup Date: & Microseft Access
Email: [Bmiler @gmail.com Pickup By: |
Ship By: | Closed Date: &
Payment Status: [On Account |+ | | Payment Method: [Invoice w| W Payment Date: | 9/3/2020 @ e Create ship to address record?
Cancelled Date: &
Notes: Sales Tax %: 0.0000
| Yes h| | Mo |
Gross: 50.00
Taxable Gross: 50.00
Shipping: s0.00
Taxes: 'W
Net: 50.00
Refund: 50.00
Created: | 9/8/2020 1:06:10 PM |dfigenbaum |FNAR_OrderProcessingForm
Updated: | 9/8/2020 1:06:10 PM |dfigenbaum [FNAR_OrderProcessingForm
Click Yes to create the address record or No to cancel.
Order Processing Form
Source: [lictity 1 o] [ Py
From D ate: [3/6/2020 & ThuDate: [3/22020 @ New Order
% FNAR_OrderAddressShipTeSubForm X
Order #: 00000369 [[] Voided [] Updated I Ship To E Bill To Line tems Order #: 00000369 Record Type: ShipTo
Source: [Mobiity 1 || o Transaction Code: | IN [ |« Order Date:| 5/8/2020 & | Aecount #:] [
Reference: [J0000363 Ship Date: & Name: [Bob Hiller
Name: [Bab Miler Pickup Dale: & Email - [Briller @gmail.com
Email: [Bmiler @gmall.com Pickup By: | Atention: [Bob
Ship By: Closed Date: & Address 1: |123 Flamingo Road
Payment Status: [On Accourt || | Payment Method: [invoice ~ | o Payment Date:| 5/8/2020 & Address 2:|
Cancelled Date:| & City: [LAS VEGAS | [ State: Nv || dp:[EE01
Notes: Sales Tan %: 0.0000 Country:[USA
Gross: $0.00 Phone: |(702) 1234567
Taxable Gross: $0.00 Notes: [Flzase ship to Bob within 7 days | FS
Shipping: [ §0.00
Taxes: ’W
Net: 50.00
Refund: 50.00 v
Created: | 9/8/2020 1:06:10 PM [dfigenbaum |FNAR_OrderProcessingFom
Updated: | 9/8/2020 1:06:10 PM [dfigenbaum |FNAR_OrderProcessingFom
Click Bill To.

Click the Copy Ship To button if the information is being duplicated, if not you can enter in the address.
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Order Processing Form
Source: [Vobilty 1 S Display
From Date: [39/8/2020  [g = Thwu Date: [3/8/2020 @ New Order
Order #: 00000369 [[] Voided [] Updated Ship To Bill To Line tems =] FNAR_OrderAddressBillToSubForm X
Source: Mobiliy 1 | W Transaction Code: | N |, ||« Order Date:| 9/8/2020 @ Order #: 00000369 Record Type:- BillTo
Reference: 00000363 Ship Date: B
Name: [Bob Willr Pickup Date:[ @) | [ F FDDDD-"B _ _ Copy Ship To
Email- |Bmi\ler Somalcom Pi By: | m, |‘.'\¢'ellness Inmatwie Reserve and Family Services
Ship By- ,7 Closed Date: ’— = EIIrﬂL |.'\¢'e||ness @gmail com
Payment Status: [On Accourt [o] | Payment Method: [Fvoice i c Payment Date: | 5/3/2020 & m"’; #:";3’:’:;“13’“” -
IBdDd:’—" B s Vegas Blvd.
< L Address 2:|
Rass pakes ::z'_ 0.0000 City: L&5 VEGAS 1) State: N (o] Zip:[55T17-
T . 00 Country: [USA
a“h;ia“_“: s000 Phone:[[702) 526 7408
PRing: ’W Notes: [For Bob Miller (2 passes]| A
Taxes:[ 5000
Net:[ 5000
Refund:[ sD00
Created: | 9/8/2020 1:06:10 PM [dfigenbaum [FNAR_OrderProcessingForm v
Updated:- | 9/8/2020 1:06:10 PM [dfigenbaum [FNAR_OrderProcessingForm
Click Line Iltems.
The sub form will open, and you will enter all your line items including serial numbers if using pass tracking.
Order Processing Form
Source: [Mobilty 1 | W Display
From Date: [3/6/2020 #  Thru Date: [3/8/2020 F] New Order
Order #: 00000369 [[] Voided [] Updated Ship To Bill Te Line ftems >
Source: Mobility 1 | |of Transaction Code: | [N |.. ||+« Order Date:| 5/8/2020 @
Reference: 00000365 Ship Date: &
Name: [Ecb Miller Pickup Date: &
Email: |Bmiller @gmail com Pickup By: |
Ship By: Closed Date: ]
Payment Status: [(On Accourt || [of Payment Method: ||nvoice | o Payment Date:| 9/3/2020 @
Cancelled Date: ]
Notes: Sales Tax %: 0.0000
Gross:[  s0.0D
Taxable Gross: ’W
Taxes:[  s000
Net:[  s00D
Refund:| 5000
Created | 5/8/2020 1:06:10 PM |dfigenbaum |FNAR_Or\:IerPrDcessingForrn
Updated 9/8/2020 1:06:10 PM [dfigenbaum [FNAR_OrderProcessingForm
= FNAR_OrderProcessingLineltemSubForm — O *
Order#[ 00000369 =
Line Unit Unit Extended
# ltem # D Meas From Serial # Thru Serial #  Quantity Price Tax Price
T 103t « | [Metro Bus 31-DAY] = A=) 505 | 506 | 200 s47o000 L[ ss400
Total: -
Record: M 1of1 PoM Search

Make sure all information is correct.
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9% Order Processing Form
Hmy
-;-;._.: K Source: [Mobility 1 | o Display
o From Date: [3/8/2020 @ ThuDate: [3/3/2020 @ New Order
Order #| 00000369 []Voided [ Updated Ship To Bill To Line ltems
Source: |Mobility 1 | |eF Transaction Code: | [N .. | |«Ff Order Date:| 9/8/2020 @&
Reference: |00000365 Ship Date: | 9/9/2020 @&
Name: |B.:.I:. Miller Pickup Date: &
Email - |Bmiller @gmail.com Pickup By: |
Ship By: | Closed Date:| 5/9/2020 [
Payment Status: [On Account | |eF Payment Method: |Invoice | |uf Payment Date-| 9/8/2020 @
Cancelled Date: ]
MNotes: |? Passes to be shipped. Sales Tax X: 0.0000
Gross:[ 59200
Taxable Gross: 50.00
Shipping: 51.00
Taxes:[ 5000
Net: 555.00
Refund: $0.00
Created: | 9/8/2020 1:06:10 FM |dfigenbaum |FNAR_OrderProcessingForm
Updated: | 5/8/2020 1:22:49 FM |dfigenbaum |FNAR_OrderProcessingForm
Click Display to view all orders for the date range chosen, best to do one day at a time.
Order Processing Form
'.'*';-._-:__ Source: [Mabilty 1 mlr
From Date: |9/8/2020 g Thru Date: (3/8/2020 &
Order # Order Date Reference Void Upd Refund Total Source Customer Name Email Address  Pay Method
|DDDDD355 | 5/8/2020 |DDDDD355 1 J [ | £55.00 |I'\"I0|3i|'rt1‘I 1 |Bob Miller |Bmi||er @gmail. com |Inv0ice

Order Update Form

Go to ETMS/Finance/AR/Order Processing/Order Update. This form is used to look through existing orders,
create new orders or invoices, and run reports.

FNAR_OrderUpdateForm
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Enter your Source, From Date and Thru Date.

Click New Order to create a new order. This is the same process as above in option #2 order processing.

i Order Update Form Display
R New Ovder_|
=y L3
o _ @ Source: |Mobility 1 | | Create Invoices

T From Date: [9/9/2020 & Thiu Date: [3/3/2020 Reparting
Click Display to view all the orders for the date chosen.
i Order Update Form
.:’my New Order Display all orders
L . @ Source: IW of Create Invoices

From Date: [3/5/2020  [@| Thru Date: [5/6/2020 @ Reparting

Order # Order Date Reference  Void Upd Refund Total Source Customer Name Email Address Pay Method
00000369 | 9/8/2020 |0ODDO3EI O d O $95.00 |Mability 1 |Bob Miller |Bmiller @gmai.com [Invoice

Click Create Invoices to create invoices for the dates chosen, doing one day at a time is suggested.

Order Update Form

Display
New Order

Source: |Mobility 1

From Date: |9/3/2020

w | o

gl Thru Date: |3/5/2020 i

Create Invoices

Reporting

Update Accounts Receivable

Invoice Date: |39/8/2020 @

Setup |of

Click Yes to update invoices or No to cancel.
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Order Update Form Display
New Order
@ Source: |Mobility 1 v | | Create Invoices
From Date: |9/8,/2020 & Thru Date: |9/3/2020 & Reporting
Update Accounts Receivable Setup |+f

Microsoft Access

o Update Invoices?
| tes [ o

Invoice Date: |3/3/2020 &

Click OK when complete.

Microsoft Access >

o Update completed.

Invoicing — Invoice Entry Form

Go to ETMS/Finance/Accounts Receivable/lnvoicing
Click Invoicing to generate invoices for customers.

&
Customer Information

FNAR_CustomerSetupForm

“
Invoicing

FNAR_InvoiceEntryForm

&
Aged Trial Balance

FNAR_AgedTrialBalanceForm

&
Generate Auto Invoices

FNAR_AutolnvoiceGenerateForm

2y
Auto Invoice Entry

FNAR_AutolnvoiceEntryForm

“
Payment and Transaction Entry

FNAR_TransactionEntryForm

“
Statement Printing

FNAR_StatementPrintForm
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Enter or select Customer #, Fiscal Year & Reference #.

Click Pending to view all items that have not been updated, enter, or verify the GL Posting Date and the Update
Date. Entries can be updated for a specific user or all users. To update entries for a specific user, select the user
from the drop-down list or check the All-User box.

Invoice Entry  customer #: [0000058 || Fiscal Year: [2021 [,| Reference #: (0074303 v
|Wellness Initiative Reserve and Family Services
Customer Name: -
Search Hame: F GL Posting D ate: 3/8/2020 @ Update Date: 9/8/2020
Mew Ref #
Reference Code: IN Description: |Invoice Reference Date: 9/8/2020 @ i
aster
Comment: |5/8/2020 thru 9/8/2020 A [] Conzignment Invoice =
v Line Items
GL Entries
Sales Tax 2: 0.0000
Pending
—— - - G 2 .
Wwiellness Initiative Reserve and Family Services e $34.00 Print
Sales Tax: $0.00 e
Yoid
Freight: $1.00
Deposit: $0.00
Phonel: | Extl: | Phone2: | Ext2: | UL $35.00
Fax: E-Mail Address: |
Created | dfigenbaum [ FMAR_OrderlpdateForm | 9/8/2020 1:40:16 PM
Updated: | dfigenbaum [ FNAR_Orderll pdateF om | 9/8/2020 14016 PM
Click Update to update the selected pending reference numbers.
Invoice Entry Customer #: .| Fiscal Year: 2021 ..| Reference #: =
Customer Name: "
Search Name: v GL Posting D ate: 9/8/2020 @ Update Date: 9/8/2020 @
Invoices Pending Update User Id: dfigenbaum | [ANUsers | Select Al | | Unselect Al New Ref #
Vi
Ref Invoice Update customer, sales inventory, accounts receivable, and general ledger files.
Update Ref # Code Description Date Net Ling Items
%) |DD1 4303 IMN |Invﬂica ‘ 9/8/2020 ‘ 55.00 GL Entries
|dfigenbaum {poonosa wieliness Initiative Reserve and Family Servic Pending
Print
Void

The following message displays. Click Yes to continue or No to cancel.

Microsoft Access

This option updates the customer, sales inventory,
accounts receivable, and general ledger files.

Once the update has completed,
no further changes will be allowed.

An audit report will print first and you will be prompted again
for update,

Do you wish to continue?

| Yes |>3|| Mo
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Once all entries are correct, click Update. The following Invoice Audit Report displays on the screen. Avalil

recommends either printing or saving the report prior to updating the entries. Review the report for accuracy. Use
the Windows, File, print process to print a hard copy.

QA Transit
Invoice Audit Report
Custemer Name Cust# Invoice # Code Description Invoice Date Comment
‘Wellness Initiative Reserve snd Family 0000058 0014202 IN  Invoice 9/8/2020 H8/2020 thru 8/2020
Line Item # Description Quantity uim Unit Price Extended Price
1102 02/08/2020 - 000002E9 - Metro Bus 21-DAY - 200 EA s47.00 584.00
Bob Miller
From # Thru # Type Gty Unit Price Extended Price Cancel Return Comment
505 508 2 347.00 $54.00 D D
Total: 2
Posting

Date Div # Account # Title Description Debits Credits

9/8/2020 10 4010101002 CB - Passenger Fares - Mobile Ticketing Wellness Initiative Reser 524.00
2/8/2020 CATA 1020150100 Accounts Receivable Misc. Wellness Initiative Reser 295.00

B/2020 10 5085801103 CC - Postage & Courier ‘Wellness Initistive Reser £1.00
Totals: 595,00 $595.00

Sales Tax % Gross SalesTax Freight Deposit Net
o £94.00 20.00 51.00 s0.00 S85.00

Gross SalesTax Freight Deposit Net
1 Inwices Report Totals: £94.00 20.00 51.00 s0.00 S85.00

Click X Close Print Preview to generate the Invoice Audit GL Recap Report.

QA Transit
Invoice Audit GL Recap Report
Posting Invokca
Daata Rat# Dat Cusfomear £ De:scription D= bits Cradits
Flscal Yaar: j3 DiVE: 10 Acoount £ 4010 10 1002 CE - Passangsr Farss - Moblls Tickating
95220 0014903 SARAR2O 0000058 Wiedlne=s Initie fver Rlesser 39400
Agcount Totsls: 59400
Flecal Yoar: 203 DivE: 10 Apcount #: S0E9501103 CC - Postage & Courler
98220 0014903 SRARO 0000058 Widlne=s Initi fver Rlesar 31.00
Acoount Totals: 51.00
Figcal Yaar: M1 DivE: CATA  Account#: 1020150100 Lccounts Recalvabis Misc
92020 0014903 QAN 0000058 Wiedlrnems it fver Flessar 24500
Aeoount Totals: 549500
31 Transactions Raport Totals: 349500 595.00

Click X Close Print Preview. The following message displays.

Microsoft Access

This option updates the customer, sales inventory,
accounts receivable, and general ledger files,

Once the update has completed,
no further changes will be allowed

Do you wish to continue?

| Yes L\!J I Mo
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Click Yes to update or No to cancel.

Microsoft Access >

o Update Completed Successfully

Click reporting.
Enter your source and how you would like to view your report as shown below.

Reporting

Prints each order individually.

(] Orders ;
[] Sales Orders By Date
[ ] Sales ltems By Date
[] Sales By Location

Order Update Form Display
i my New Order
e T @ Source: [Mobilty T[] [of Create Invoices
. From Date: |3/3/2020 @ Thru Date: |9/8/2020 & Reporting
Source: |Mabilty 1 « [ Al Sources
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AVAIL TECHHOLOGIES
1360 OLD GATES RD. LTI TIIT, =oc it P
#200 - L e

T impaanane st
STATE COLLEGE PA 18803

FHOME : (800 258 2782

SUPPORTE AVAILTEC.COM

Order #: 00000369

0000058
Bab Milker . 5
Bk Mille: Wellne=zs nifafve Resene and Family Servioes
Bak Mary Andersan

123 Flaminga Riaad 1234 Las Vegas Bivd

LAS VEGAS NV | BT LAS VEGAS MY | A7
US A LISA

Brniller (@gmail com Wellness [Egmail.com

(72} 12:3-458 {702} 526740

Ples e ship o Bob within 7 days

For Batr Miller 2 passes)

Makility 1 Baty Millker Q90872020 1200 AM
00000383 Brniller (Egrmail.com Q9092020 1200 AM
v e

Q2020 1200 AM

2 Pammes jobe shipped

11031 Matm Bus 31-DAY 505 S08 2 a7 28400

39400
31.00
349500

Sales orders by date

Prints orders by date.

Order Update Form Display
New Order
@ Source: |Mobility 1 v | of Create Invoices

From D ate: |E|£E£2E|2E| @ Thru Date: |9/8/2020 & Reporting

Source: |obilty 1 « | [[]All Sources
[] Orders
[] Sales Orders By Date :
[ ] Sales ltems By Date
[] Sales By Location
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Orders By Source / Date

Maobility 1 8/8/2020 '8/2020
2020-05-08 00000363 000003263 M Bob Miller 324.00 51.00 32500 3000  Invoice El |:|
1 32400 $1.00 S25.00 20,00
Sales items by date
Prints items by date.
ot Order Update Form Display
i T @ Source: [Mobilty 1 v Create Invoices

From Date: |E|£B.-’2E|2E| @ Thru Date: |9/8/2020 & Reporting

Source: |Mabilty 1 « | ] All Sources

[] Orders

[] Sales Orders By Date
[~] Sales ltems By Date
[ ] Sales By Location

Items By Source / Date

W obility 1 B/8f2020 Brei2020
1031 Metro Bus 31-DAY
2020-09-08 00000359 505 506 2 347.00 394.00
2 594.00
594.00
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Sales by location

Prints by location.

e Order Update Form Display
"-';.__-;'_.L‘jl. @ Source: |Mobilty 1 v | | Create Invoices

From Date: |3/3/2020 gi| Thru Date: |9/5/2020 & Reporting

Sm.lm:IMd:.il'rtg,-‘l—VDNI Sources
[ ] Orders
[] Sales Orders By Date
[ ]Sales lktems By Date
[+] Sales By Location

Sales By Location

9'B/2020 5/8/2020
0000058 Wellness Initiative Reserve and Family Services
1021 Metro Bus 21-DAY
Mokility 1 2020-08-08 00000289 Bob Miller 505 508 2 247.00 584.00
1031 Metro Bus 31-DAY 2 52400

2400
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